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ABSTRACT 

This update of an earlier glossary has been 
±o help pronote awareness and use of a cottMon language of te 
definitions, and procedures at the institutional, state, and 
levels in postsecondary education. It is intended for use as 
reference for those vho exchange or collect infornation thro 
postsecondary education, especially those vho deal with data 
institations, government agencies/ and education association 
definitions and categories have been developed for data iten 
regularly used^in postsecondary education. The glossary was 
partly through ongoing Monitoring of national and state 
data- collecting efforts for both comaon and mandated stand 
and classifications. (Author/HSE) 
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NEW FEATURE OF THE GLOSSARY 

Users who arc not at first familiar with the terminology of the Glossary 
will find a new feature, the appendix, helpfuJ. 

The appendix lists all substantive entries of the Glossary under 
one or more of six categories — Academic- related^ Facilities- related. 
Financial- related. General, Personnel- related and Employee Charac- 
teristics, and Student- related and Student Characteristics* 

Users can in a moment survey the list of terms under each category, 
to find the exact wording of the entry of interest. 
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Preface 



A great deal of data related to postsecondary education currently is 
being cc41ccted by a wide variety of organizations and agencies. 
Unfortunately, the segmented nature of these collection efforts 
makes much of the resulting data incompatible. It is difficult, if not 
impossible, to bring all this information together at present in such 
a way that a meaningful and use6^1 postsecondary-cducation data 
base can be created to support research, planning/ or administrative 
decisionmaking. However, diversity among data collectors and data- 
collection efforts probably is both inevitable and desirable. Assuming 
the continuance of the present data-collection system, a consistent, 
compatible postsecondary-education chita base still can be achieved if 
data are collected u$ing standard terminology, even if the collection 
is done by different organizations Utilizing different collection 
mechanisms. 

In large part through "wod^ at the National Center for Higher 
Education Management Systems (NCHEMS), common definitions 
and categories have been developed for data items most regularly 
used in communicating and reporting information about post- 
secondary education. Many potential benefits of this extensive 



ilrvrU>pnicf^i ct^orl have nat been rr4h/cd. however. hc^uuNC <>iur 
ilrvrlopcd, these iletinitii>n\ and ilucj *.ufef;ories hjve not been tullv 
utih/ed I his IS p.Artii ubrlv trvie ut the natiofiul level, where several 
mufiu liutj-i oilec t ion and reporting etti>ris iontinue m use iletinituwi> 
and <latu curej;i>ries tliai arc m i4>nniii wif)i those ^enerjllv jfjreetl on 
( hrouKht)u t the pi>stNet ondjr\ -eilui at ion i ornmum tv 

To help promote awareness an<l use of. a iommon lun^uJj^e (»f 
terms, detinitions. and prtxedures ji the in>tituti(>nal. Ntute. ancl 
natu>nal levels, NCHRMS has compiled this Giowary of StartJurJ 
Tcrmin(j/(}}iy for Post\eci>nJury EJucatton. The CHow^ry is intended 
to be used as j refereme book by iht>se who exihanpe or collect infor- 
mation throughout posisec onclarv education — espec lalty by tht>se 
who deal with data m insiitunons, governmental apenc res, .and eciu- 
rational assiKtations. Staruiardi^thon oi catefjorres and definitions 
shouici help mimmi/e the institutic^nai- response burden ancJ reduce 
dara-acquisition costs of institutions ' 05 well as state -and natK^nal 
agenc les 

The Glossary reflects lenj;thy involvement at NCHEMS in moni- 
toring national and state datii-cotlec tton efforts for both common 
and mandated stan<i^rf1j/a turns and classifications. Additionally, it 
reflects the Center's owr x/work in the development of standardized 
definitions, prcxedurcs, and structures, as indicated by the foUcwinp 
pu*blicatic^ns: 

Romnev. Leonarci C hir^hvr EJucuttcm Factltfit^s Inwrttory an J 
Ciasstficatiort Manual. TechnicaJ Report 36. Boulder. Colo.: 
National Center for Higher Education Management Systgms 
I NCHEMS] at Western Interstate Commissic^n for Higher 
Education [WICHEJ, 1<J^2. 

Goddard. Suzette: Martin, James S.: and Romney, Leonard C. 
Data Element Utctionary. 2nd cd Technical Report 51. 
Bc^ulder, Colo.: NCHEMS at WICHE, l^T^.V 

"Sentcicwicz, Nor^cy K., -*hd Topping. James R. l^n forma f:on 
Exc/fanj^e ProeeJures^ Technical Report 4T'. Boulder, Colo : 
NCHEMS at WICHE, 1973. ^ 

Collier, Douglas. Higher Education Finance Manual, Technical 
Report 69. Bouidet-, Colo.: NCHEMS at WICHE. 19^-3.. 

Jones, Dennis P., and Drews, Theodore ^^. A. Manual for 
BuiJgeting^ anci Accounting for Aian/>ou^r Resources zn 
PostaeconJary Education. xNationat -Center {ax Education 

vi 



Scati^tio Publu-;ition No 77- WxthinRton. DC 
Oovcrnmcnt Printing Offuc. 1*>77 

Jones. Dennis P ; Kauhian. Anahici; McCoy. Marilyn; and 
Orwfig. Mclvin D Stat^ Ltvei Informaftun Rayr. Tcchnital 
Report Boulder. Colo : NCHEMS. 1977 

Lenning. 0%tar T ; Lee Yong S.; Micck. Sidney S ; and Service. 
Allan L A Structure for the Outcomes of PostsrconJary EUu 
cotton. Boulder. Colo : NCHEMS, 1977 

Collier. Douglas. Prog,rjm C/asstfigattort Structure. 2nd ed. 
Technical Report 106 Boulder. Colo.: NCHEMS. 1978 

A Hantdhook 6f T^rmtnoiogy for C/*isstfytng and Deicrthtng 
the Ltt^msmf^ Acttvtttes of AJu/ti. NCHEMS Draft 6 for the 
I^Jational Center for Education Statisncs. Boulder, Colo., 
June 1978. 

Since the G/ossary is partially an outftrowth ot these earlier publi* 
cations, it reflects agreement and acceptance of ?;tandards bv national 
task forces and by major postsecondary-education organizations such 
as the National Association of College and Universiry Business Officers 
(NACUBO) and the American Association of Collegiate Registrars and 
Admissions Ofriccrs (AACRAO). The Glossary is compatible with 
these other documents and sometimes resolves inconsistencies existing 
between earlier and later publications. 

Standard terminology has utility only to the extent that it is used 
uniformly and kept current, the development process being dynamic 
rather than static. Periodic revisions, uj>datings. and modifications 
are necessitated by changes in legislation* fla^s found in the process 
of implementing and <jsing data standacrds. establishment of new 
classification j^pjctures, and so forth. The Glossary will be updated 
each academic year to reflect such changes- * 

CompilaLion of this revision of the Glossary was made p>ossibie 
through fuhding by the National Institute of Education, The revision 
was greatly facilitated by the review comrnents of Abbott Wainwright 
of NACUBO and. within NCHEMS, Richard Allen, Douglas Collier. 
Dennis Janes, James Topping, and Anahid Katchian. Their assistance 
is greatly appp'ciated. Thinks are also due to Mary Sue Watkins for 
her editorial review, to Mary Haenselman for rvping the draft of this 
document, to Clara Roberts for publication assistance, and xs> 
€.H- Peto for tlie graphie design. 

▼it 



latroducdon 



The Glossary of Staniiard Termim>/ogy for Posf secondary Education 
was compiled at the National Center for Higher Education Manage* 
ment Systems to help promote standardization and consistency in 
communication throughout postsecondary education, at the institutional, 
state, and national levels. The Glossary will be revised each academic 
year to incorporate new standardized definitions and to reflect any 
changes in established definitions. 

Glossary entries are arranged alphabetically. But definitions of temris 
utilized in classification structures will be included only where the 
classification stnacture itself is listed. (For example, Hispanic is de- 
fined, along with other race/ ethnic categories, under Race /Ethnic 
Identification. ) 

Glossary entries are restricted to those that reflect established 
starxiards for data exchange aixi communicadon among the various 
components of postsecondary education. T*he Glossary does not con- 
tain terms that must be defined by iruiividual institutions and agencies 
— terms such as account number, organizational unit^. and full or 
part time. It does itKilude items of the following kinds: 
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Inftirntattan S\jl\\<\aik\ iir t i nj I u >rL\ air fr^juirrd when instnii 
ttofi\ rxt h^fi^r tnti>rmjtujn anii>nf* thrnisrlvr^ ami when thrv 
report to Mutr u^cruirN, rhc tnlcfjl ►:i>vrrnmrm, jnd other 
of^jni/atu>n> I hcsr clrfinjnoiis will not alwavN t>c the Name 
AS rrtjuirrd Jt the imtituij^on-il Irvrt ti>r the \urT)r urruN 

*f i>r rxamf>lr. J^^tltultof)^ jrul ^tutr^ mjv require a Jrtinirioii 
of j;ro^fjphu orif;io mrisiMcnt wjth ihc trr avNrNstTirnt f>^^^^^ 
o» thru rnvironnirnt avwX sttujtion Howcvq^ i^hs lictiniuoo 
pri>l>ublv will not meet the nmiN ot nunorul nn^ruiion 

• SiUHidarJ CJawifi*. atn>ft\ Mjnv cUsMluution Maieturrs huvr 
been rsiabiishcil ti> u^hir\r 4 onipjrubilit\ in reporting at thr 
mNtuuiJiUial, stjic, a\m\ njfivinal lrvr|% Some starulurtls tx^vr 
been e\(ubli\he<l jnd retiLured tor federul reportin^^ (Hxumples 
-ire K-iie/hthnu Identitu jtion cate^joneN jnd I' S Depjri 
ment of l^bor 0<.t uputional ( Ij^Mtu uiion Svstem ) ()ther 
Mjindurds hjve been u^reetl to jrnon^ the represent jt ives of 
poNisec ondurv -etJu< 4!Jon inNtitutions. ^KeruieN, jnd i>rj;unj/j- 
nons <Hxjrnplev ure (Current- hu ml Hxpemliture ( -ite^oncs 
and Transfers. R4H)m-L'se C^atepories ) 

Many users of the Gi/nsury will not at hrsr be familiar with the exact 
wi>rdmp of rts more than S^O entries an<l subentnes For example, one 
mav be interested in resident e/ migration i>f stuilents but mav not 
kni>w hi>w that item mi>;ht be labeled m the Ohm^ry. I his edition of 
the Giawary imiudes an appendix, in whuh all subst^jnnve entries are 
grouped ac<i>rdin|; t<.) these tate^jories Academic -related. Facilities- 
related, Fmancial-reiated, General, Personnel-related and Fmplovee 
Characteristics, and Student- related anc-i Student Characteristics The 
user interested m residenc c ' mi^jration of students can plance through 
the entries listed uncier the cate^orv Student- related jnd Student 
Characteristics and there find the appropriate entr\', Cieofjraphic 
Oripm 
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Academic Drop or Suspension. J>Vr Exjc-Smdcnt Scaitus. 



Academic Support. See Currmt^Fund Expendirurr Caic^ohes and 
Trauuferm: Program ClaMificadon Scructurr. 

Academic Year. The period of the regular session, gencraJly extend- 
ing from September tojune* usually equated to two semesters or 
trimesters, three quarters, or the period covered by a 4-1-4 plan, 
{See aiso Predominant Calendar System.) 

Acrseditadon. The process whereby a nationally recognized agency or 
organization grants pubhc recogniuon to a unit of an educational 
organization (such as a school, institute, college, univentry, or 
specialized program of study) indicating that it meets established 
standards of quality, as determined through initial and periodic 
self-study and evaluation by peers. The essential purpose of the 
accreditation process is to provide a professional judgment as to the 
quality of the educadonal institudon or program(s) offered and to 
erx: outage continual improvement thereof. 



EKLC 



1 



wht*h tn rrvrruirx Atr frjMiftrtl w^^wti r^ford rvrn ihtHi|;h i}\r 

(J) rm{>rniiiajrr\ jrr rrportr^l whrn ihr rn^trriaU or \rr\ur\ jrr 
mnvrd, rvrn fhiHigh pavrnriu^ m-iv n*>i Kavr l>rrfi m^i^lr hv thr 

itcnrXAlh * rptr*l i tuir^i iri^ pnru jplr\ Jof nkMttiitii>n\ *»! 
higbrr rdui 4tM>n jilltm tof t^>r toltim 10^; rw. rptnuw t I ) a* * tKjntjnu 
fur tlrprn ijtuin i\ tuu iri|ijirrii ^rul ( rrvrnijcN arul ruf>r f>4^llurr^ 
<»t jin ^4 jdrmu trrni rxtrmijnj: *ivrr ^ (im^I vr-ir rrul mh h 
sufTirt>rr vr\\jon, nia\ tM- rrpoftril t4»i-Anv with ihr ti%*-»l %rjir tn 
whii S thr pri»>;r4fn t^ prrdorr-vinant Iv i orului mi 

fund H«il^ncc% I ^Ctl m tiruck^i«il rrportjfi^ fi> frtlrt 
iAijtjMHKi i»f nrt^ inMifvif Jori^l rr^lnlr^r^ tn jn\ tunJ ^nHjp Ir tlt*rN 
not irKliJtJr (urul\ nu»vrti i»ut of i>nr f u nd fif *»up urul into jiu>thrr 
(wh'u h wouM hr I onsulrrrd j traf^strr> 

A<imiM*cHi Tornial riot tl u utn/ri to At\ uppJii-inr of jv^rptJfur j 
[X r\tNrt i »n<larv r<.iu^ urion uiMHution pro^rjru i^rjinvitv 



Ajiency Fund%. S>/- Fund Gn>up% 



of \i>nir NpCiittnl d-*tr 
tor jjroiipin^ vanoiix t\ 

I 'miJrr lf>^ yrar\ 

IS ^0 yrarx 
j; 24 yean 
2^ <A yrars 
> 5 44 years 

4 ? 5 4 years 

5 5 64 yleari 

^v^ years a fit/ rji^e^ 



thr I hron*»io)^i^ jl j^r 
I hr toll^rwin^j^r rj 
j>r^ ot iru j IV ujuaI^ 

/-or Ju//> 

I'Hjer yeari 
* 3 1*4 year I 
\ ^ 44 years 
4 5 54 v^'^ri 

/'t rt 5 year\ 
fy/\ /;9 >r^ri ^ 

year\ an J ^ner 



of r J4 h trujjviiiuut x\ 
n^;r\ ^fr rri < »ni n>r niini 

b<}r Pf>£>ulati< iff 
IJpsaer 5 yean 

/f.^ < year\ 
V4 / ^ years 
IS 20 yean 
21 24 yrart 
2^ >4 yrar% 
^ 5 44 yrari 
4 5 ^4 y^ar\ 
^ ^ ^>4 years 
0 5 yrar^ anU m er 



ALulun Native. S>r Racr Ethnjc Idcnttllcation. 



American CoUcjec T«pnje (ACT) Projcnam Battcrv Scores. 
Aptitude/ Achievement Test Scor». 



See 



AfMifucIc/ AcHMT^mcni Tr%i Sct*#r* S* of At hirvnl v-inmj^ trTii». 
that nii|{;h( t>r uwil ifulu^rr the j^rfwral ^htlifN «*i jfuliviilij^l^ 
I ^Hr twi> Mijiji»f fxwt'%r*t i»rulAr\* nJui jiion r ntrurn r ir\t %4t»fr-. arr- 
I Amcnc«n CtUlcfr Tr*ttog (At T) Program Hdctrnr Scucr% 

J-nttiifxr tr\t\ jjivrn bv tt>r AmrruAfi < tiiirgr Ic^tuig Pfo^r^m 
«»| Nmrji ( itv. tv^-i 1 hrrr Atr ttKif !rM\ (Fn^jliAh mutf>rmjtu% 
«ft t«ft] xfuthr^. Ami riacura] ^»rfMr%i. atuI xfyr Avrfj^rr t»t rf>r t*njf 
vi of 1^ Jin irultvufual \ lonij^imfr V4 orr 1 h>r ^lrr^ f-inj;r from 
1 TO ifcnh the iomfMinttr nican tor rntrrtng « oUri^r trr^hrt>cn 
atMHJt *() aoci thr \(^r>d4ril iirvijitii>n ^h«njf ^ 
* SchoAastac Apcsnidc Tcm (SAT> Scof«. An rntranir xm Rivrri 
hv thr Fdu4jtu>rul 1 rating Srrvur o! Pnructon. Nrm Irrxr\ 
l\ur *>rrA at hirvnl hv an trvlt^uiual arr ha\r^i t>n tlK" (jiianfi 
rativr (mafhj ancjor vrrhal part.^ i>( thr SA I jn<j uinj^r from 
• OO, to HOO tarKi <m « a^iorkitl U v>oo) m tntrrvai\ o| iO 1 >>r mran 
orr 1% aft^^iOfi >0<> anci thr \tarKiarrj lirvjation ahtMjt ItX» 

Asian or PaciTic Uiandcr. \rr Race / Echmc ldcnnr»oiCA<xr. ^ 

a 

A »ct i>^ Cirnrrallv irx ludr\ \ut h »trm\ a.^ ta^h inv<*\t mr nt\ plrdffCA 
mrivablr. aicouncA rrtcivabir. ^i>tr^ rnnvahlr. invrntortr^. 
prepaid CTcpr rtvr^ and drtrrrrd thar^r^ imtiturional plant an*i 
mirrtund b<.>rrowmg due from or to othrr funds 

Awgnablc Area. Thr sunn ai all arris on all floors i>t a huilding a^ 
M(fnrd to. Of available for assi^^nnrirnt to, an occupant, ifxiudinjt 
rverv rypc o£ space fumtionallv usable by thr <.xtupant <entepting 
tho*r spates drfinrd ai custodial. <ircuiatson. rprchanical. or 
wucnirai arras^ Awijfnabir arra should be e ip fg ivr d in »^i(fnable 
square fert (to thr nearest thousand) 

AjBignablc Square Feet, Thr sum of all arras on all floors of a buildtnj; 
a5siftr>rd to, or availabir for assiftnmrnt to, an occupant, irxiuding 
ever\ rvpr of sp>acr furKtiortallv u^bir bv an occupant (ntceptmft 
custodial, circulation. rr>cchamcaj. ar>d structural arras) 

For a single room, this involves thr sum of all areas located br- 
rwecn thr prirxripai surface of rhr walls arwd partitions at or rKrar 
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Assignable Square Feet (continued) 



floor level. Space occupied by' alcoves, closets, and t^uilt-in shelves 
opening into anc^serving the room ordinarily should be included. 
Areas of columns, door-swings, and impaired headroom and space 
occupied by heating devices may be ignored. If, however, any of 
these structural features constitutes a large loss of usable space, 
the area sliould be deducted from the square-feet measurement of 
the room. 

» 

Assistant Professor- See FacultyrRank Titles. 

Associate Degrecr See Highest Degree /Diploma /Certificate Earned; 
Program leveL . ' ; 

Associate Professor. See Faculty-Rank Titles. 

Auxiliary Enterprises. See Current-Fund Expenditure Categories and 
Transfers; Currctit-Fund Revenye Categories. 

Average FuU-Time Equivaient (FTE) Compensation. The mean gross 
salary (including fringe benefits) paid to or on behalf of all em- 
ployees or a specific category of employees, for a comparable period 
of time or as of a given poiiFit in time, and equated to a full-time 
basis. ^Fringe benefits can include the institution's contribution to 
social security, retirement, medical insurance, life insurance, 
guaranteed disability, incornc protection, unemployment com- 
pensation, workmen's compensation, cash tuition for faculty 
children, cash housing benefits, and other benefits in kind with 
cash options.) 

Ail individual salaries are equated to full time by dividing the 
total actual corhpensation amounts by the total percentages of time 
worked (thaV is, 'the total number of FTE employees involved) • 
(If faculty ce^jnpensation is to be reported on an academic- year basis, 
a conversion factor of 9/llths or 81 .818 percent generally is used to 
convert the cornpensation of faculty hired on an 11/12-month 
basis. Fbr example, an 11/12-month gross salary of $23,000 will 
equate to an academic-year gross salary of $18, 818.) 

Average Fuli-Time Equivalent (FTE) Salary. The mean salary (exclud- 
ing fringe benefits) paid to all employees or a specific category of 
employees, for a comparable period of time or as of a given point in 
time, and equated to a full-time basis. 
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Average Fulltime Eqtiivalent (FTE) Salary (continued) 

All individual salaries arc equated to full time by dividing the 
total actual salary dollars by the total percentages #f time worked 
(that is; the total number of FTE employees involved)"^. If faculty 
salaries are to be reported on an academic-year basis, a conversion 
factor of 9/ llths or 81.818 p>ertent generally is used to convert the 
salaries of faculty hired on an 11/12-month basis* For example, 
an ll/12*month salary of $20,000 will equate to an academic-year 
salary of $16,364.) ^ ' . 



I 

Bachelor's I>egiee. See Highest Degree/ IMploma/ Certificate Earned; 
Progxam Levels 

Balance Sheet* A method for reflecting an institution's financial 
condition at a particular .point in time. To allow for rep6rting in 
accordance with the principles of fund accounting, a balance sheet 
for ail institution of higher education is designed so that assets and 
liabilities are shown separately for each fund group . 
• This separation of assets and liabilities by fund groups may be 
shown in one of two different ways. The layered format is one ifr 
which a series of mini- balance sheets is prepwired for each fund group 
and displayed in layers (one on top of the other). The columnar 
format shows the assets and: liabilities associated with each fund 
group-side by side in the appropriate fund groupings, ' 

Basic Educational Opportunity Giants (BEOG). (^.L, 92-381, Higher 
Education Act of 1965 /Title IV- A, Section 411.) Provides direct 
grants to help qualified undergraduate students finance their post- 
secondary education. At^full fundings the program provides $1,600 

7 
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.Basic Educadonal Opportunity Grants (BEOG) (continued) 

grants to students, Icss^ expected family' contribumon^ but not to 
exceed one- half the cost of attendance. (Note: (J^rant limitanons 
are subject to change with revised legislation, >' 

BlacJc. See Race/ Ethnic Identification. 

Book Value. The purchase price of any asset. If gifts were icfeeived, tney 
should be valued at the appraised market value at date of receipt. 
The value assigned by the donor for tax*purpo^ alst3?can be lised.^ 

Branch Campus. See Reporting-Unit Structure. / r . 

Building. See Capital Asset; Capital Cost. . / 

Building Condition. The physical status and «iality of the building at 
the time of the facilities inventory /based qn* the btst judgment' bf 
those responsible for campus developmen£. This building charac- . 
teris tic has the following classifications: 1^ 

1. Satisfactory. Suitable for continued ^c with normal main- 
tenance. / , ^ 

2. Remodeling- A. Requires restoratioo to present acceptable 
standards without major room- use. changes, alterations, modern- 
izations, or expansions. The approximate cost of Hcmodeling-A 
is not greater than'25 percent of the estimated replacement cost 
of the buildjj^. 

3- Remodding-B. Requires majpr updating and/or modernization 
of '.the building. TBe ^approxijQiate cost of Remodeling-B is 
greater thari 25 percent but less^than 50 p>ercent of the estimated 
rep^cement cost of the blinding. , 

4. Remodeling*C. Requires major remodeling of the- building. 
«he appr6ximatc cost of Remodeling* C is greater than 50 percent 
clT the estimated replacement cost of the building. 

5. Demolition. Requires demolition or abandonment because the 
build ing is unsafe or soucturally unsound, irresf>ective- of the 
need for the space or the availability of funds for replacement. 
This classification takes precedence over the previous four classi- 
fications, regardless of the condition of the building. 

6. Te rmin ation. Planned tenpination or relinquishment of occu- 
pancy for reasons other than safety or stmctural soundness, such 
as abandonment of temporary units or vacating of leased space. 
This classification takes precedence ovet the first four classifi- 
cations, regardless of the Duilding's physical status and quality. 

8' 
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Campos. See Rcportmg-Unit Structure. 

'Capitad Asset. Any physical resource that ^benefits the institution, 
program, course of "study, or activity for njjire than one operating 
period. (Note:* The Cost Accounting Srandards Board [CASE] has 
stipulated $500 and 1 useful life of rfiorc than two years- as the 
threshold at which items must be considered capital assets.) The 
following categories are recommended: 

1. Land. Unimproved real estate. 

2. Land Improvement. A real-estate improvement other than a 
building (for example, street, sidewalk, or outside lighting). 

3. Building* A ^facility permanently affixed to the land. This wou^d 
include associated fixed and mechanical equipment (for example, 
heating and air-conditioning systems aind plumbing and sewer 
systems). - 

4. Capital Equipment. An item of movable property (not p>erma- 
nently attached to a stmcture) tljiat has an acquisition cost of 
more than a specified amount, as determined by the institution 



Capital Asset (continued) 



4, Capital Equipmctit 1^^^^/^^^ , 

or appropriate gove^mcntal urjit and that has an expected 
useful life of more than one year. (Note: Federal Management 
Circular 73-8 [formerly OMB Circular A-21] defines equipment 
as items having an acquisition^ cost of $200 or more and an 
expected service life of one year or more. Different limits that 
are reasonable and consistently appKcd are acceptable.) 

Capital Cost, A calculated dollar amount that represents the services 
pVovided by land improvement, buildings, and capital equipment 
(both owned and leased) used by the institution during any time 
^period. If the capital a^ets are owned by the institution, the a'nnual 
capital cost is defined as the; current depreciation of the asset; if the 
capital assets are le^ed, the annual capital costs arc equivalent to 
the total rental expenditures, 

1. Land Improvement. The coit o^ real-estate improvements other 
than buildings. ^ - 

2. Building. The original acquisitioif Ctoi of the building plus the 
cost of any subsequent additions or renovations (that is, parts 
added that enlarge or expand the building or significantly alter 
its function), ^ 

5' Capital £quipment. The cost of movable property that at acqui- 
sition was more than a specified amount, as, determined by the 
institution or appropriate governmental unit and that has an 
expected useful life of more than-'one year. (Note: Federal 
Management Circular 75-8 [formerly OMB Circular ■A-21] 
defines equipment as items having an acquisition co^t of $200 or 
more and an expected service life of one year or more. Different 
limits that are reasonable and consistendy applied are acceptable.) 

Capital Equipment* See Capital Asset; Capital Cost* 

Cash Accounting. The basis of accounnng and reporting under which 
revenues arc reported as soon as the cash is received or maderavail- 
able to the institution a;^ expenditures arc not reported until the 
monies for the paymetu have been disbursed. 

Census Date for Enrollment. The officially designated day in ah^ 
academic term ^ after most drops/ adds have been completed, when * 
the institution takes official student counts (typically sometime - 
between the second and fourth week of classes)- 

10 



Cencal Ofiice. 5tf^ Rcportiiig-Uiiit Structure. 

Cerrifiote. See Highest Degree/ Diplonia/Ccrtificitc Earned; Progom 
Lerd. 

Certification. 5<rtf Gredeatialing. :? ' 

Chargebacks. Refers to certain types of expenses that arc "charged 
back** to the using department within an instituuon by the unit or 
area^>erforming the service. Typical examples of these expenses are 
audio-visual services, academic computing services, administrauvc 
data processing, and'utilities. ^ ^ 

Civil-Rights Category- See Raccf Ethnic Identification. 
Class Laboratory. See Room-Use Categories. 
Classlooi^. See Room-Use Categoncs. 

CoUcctive-Bargaining Agreement. A written agreement between an 
employer and the union or employee organization rcprcsenung the 
ernployees regarding the terms and conditions of employment. 
The agreement generally is effective for a specified penod of time. 

College Work-Shidy Program. (P.L. 89-329, Higher Education Act of 
1965 Title IV-C.) Stimulates and promotes the part-time cmploy- 
mcnt of students attending instimtions of higher education, par- 
ticularly those with financial need, who arc in need of earnings to 
pursue their course of study. This program provides grants to insti- 
tutions for partTal reimbursement of ^ages paid to smdtnts working 
on-campus or off-campus in public or non-profit organizations. 

Communications. See Direct Costs. 

Compensation. See Average FuU-Timc Equivalent (FTE) Compen- 
sation; Direct Costs. 

Contact Hour- See Studc Qt-Co niact Hour. ^ 
Contractual Services. See Direct Cofets. . . 

t 

Contributed Services. See Direct Costs. 

Costs. See Direct Costs; FuU Costs; Indirect Costs. 
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^ Course Level. The level of offering fqr ^instructional courses at 
postsecondary-education instioitions. Course levels are assigned 
relative to the' intended 'degree of complexity or expected level of 
student comprehension, rather than the student level of those 
enrolled in the course. The course levels included within each 
discipline category -are: 

1- Lowv Division* Course offerings at a level of comprehension 
usually associated with freshman and sophomore students. 

2. Upper Division. Course offerings at a of comprehension 
usually associated with junior or senior students. JointJy offered 
upper division and graduate courses should be classified as upi>er 
division. 

3. Graduate/ Professional. Course offerings at a levet of compre- 
hension usually associated with post- baccalaureate students, 

4. Other A course level to be used in situations where the previous 
three course levels are not appropriate (for example, in many 
noncredit instructional activities where -Jevel of comprehension 
sp>ecified according to student level has no meaning). 

Course Sxvc^See Program / Course Sice. ^ 

Craft Certificaxc. See Highest Degree/ Diploma/ Certificate Earned. 

Crafts and Ttad» Employees. See Manpower- Resource Categories. 

Credentialing. The process whereby individuals are recognized by 
agencies or associations as having attained predetermined qualifl- 

. cations and are given permission to engage in a specific service 
and/ or use a particular title, Credentialing occurs through one of 
the two following ways: 

• Certification — recognition by a nongovernmental agency or 
association 

• Licensure — lega^ recognition by a governmental agencv 

Credit Courses. Courses for which, upon successful completion, 
enrolled students are given credit that can be applied to meet 
the requirements for achieving a degree or certificate at a given 
institution. 

Credit Hour. See Student-Credit Hour. 
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Credit Unit. The official certification of a course completed satisfac- 
torily, statcmcnrts of competence, and other inc regents of verified 
educational accomplishment (theses, ortU and written examinations, 
internships, and such) accepted toward completion of requirements 
-for certificates and degrees. .Credit units arc most often assigned 
semester- or quarter- hour values. 

Cuixcnt Funds. See Fund Grsups. 

Cancnt-Fund Expenditure Categories and Transfers* The categories 
that follow are those generally accepted in higher education for 
classifyihg^and reporting Current-Fund cxF>enditure information by 
function. They are the same categories recommended in tl^e 
American Institute of Certified Public Accountants (AIC^-A) Audits 
of Colleges and Universities (New York: Americarv^ Institute of 
Certified Public Accountants, 1973, as amended by' the AICPA 
'/^Statement of Posidon on Financial Accounting ind Reporting by 
Colleges and Universiries/* 1974), in the National Association of 
'College and University Business Officers (NAQJBO) College and 
University ^Business Administration (Washington, D.C: National 
Association 'of College and University Business Officers, 1974), and 
in Douglas Collier's Higher Education Finance Manual, Technical 
Report 69 (Boulder, Colo.: National Center for Higher Education 
Management Systems, 1975), The categories and their definitions, 
and the associated subcategories, represent the most recent agree- 
ment of the joint NCHEMS/NACUBO confimittee^n the Joint 
Accounting Group (jAG) gui^plines as cxpUined'by NACUBO in 
its April 1978^'* Admirystrative Servife Supplecnent/ ' Thcsubcatc* 
gories described for each category are recommended where more 
detail is needed. * . ^_ 

1- Instruction, Includes exp>enditures for all activities that are part ■ 
of the institurion's instruction program. Expenditures for credit 
and noncredit courses; academic, vocational, and technical 
instruction; remedial and tutorial instructioiiT and regular, 
special, and extension sessions shoCiId be included- Expenditures 
not budgeted separately for departmental research and public 
service should be included in this classification. This category 
cjftrludes exp>enditures for afSdelYiic administxation where the 
primary assignment is adnmQistration (for example, acaderhic 
deans). However, expenditures for departmental chairmen, 
since instrucuon is stil^an important tolc ^f rh^ administrator. 



CafTcnc-Fund Expenditure Categories and Tra^osicr^ (continued) 



1 . Instruction (continued) 

should be included* This category includes the, following 
subcategories: 

• General academic instruction 

• Vocational/ technical instuictioq , . 

• Special session instruction 
^ - Community education 

• Preparatory/ remedial ins tmction 

2- Rcs^rch. Includes all funds expended for activities specifically 
organized to produce research outcomes and either commissioned 
by an agency external to the institution or separately budgeted 
by an organizational unit within the institution. Subject to these 
conditions » it includes expenditurci^ for individual and /or 
project research as well as those of institutes and research centers- 
This category does not irKilude all sponsored programs (such as 
training grants)/ nor is it necessarily limited to qx:>nsored re- 
search, since internally supported research programs, if separately 
budgeted, might be included in this Category under the circum- 
stances described above. Exp>enditurcs for departmental research 
that are separately budgeted specifically for research arc inchided. 
This category includes the following subcategories: 

• Institutes and research centers 

• Individual and project research 

3- Public Service, Includes all funds expended for activities estab- 
lished primarily to provide noninstmctional services beneficial 
to groups external to the institution. These activities include 
community-service programs (excluding instmctional activities) 
and cooperative extension services. Included in this category are 
conferences, institutes, general advisory services, reference 
bureaus, radio and television, consulting, and similar non- 
instructional services to particular sectors of the community. 
This category includes the following subcategories: 

• Community service 

• Cooperative extension service 

• Public broadcasting services 

4* Academic Support. Includes all funds expended primarily to 
provide support services to one of the institution's three primary 
missions^ — instruction, research, and public service. It includes 

( 1) the retention, preservauon, and display of educauonal 
materials — for example, libraries, museums, and galleries; 

(2) the provision of services that directly assist the academic 



Cotmt-^FofKi ExpcxKiinuc Cacegodcs and Tansfca (continued) 

4. Academic Support (continue d) 

functions of the institution^ such as dcf&onstration schook 
associac^^with a department* schooi. ch- college of education; 
(3) mcdflBwch as- audiovisual services, aiKd technology « such as 
computing support; (4) academic administration (irKluding 
academic deans but not department chairmen) and personnel 
development providing administrative support and management 
direction to the three primary missions; and (5) separately 
budgeted support for course and curriculum development. 
For institutions that currendy charge certain of the cxp>eoditurcs 
— for example, computing support — directly to the various 
operating units of the institution, such expenditures are not 
reflected in this category. This category includes the following 
subcategories: 

• Libraries 

• Museums and galleries 

• Edjjcadonal media services 

• Academic computing support 

• Ancillary support 

^ Academic administradon 

• Academic personnel^development 

• Course and curriculum development 

5- Student Se r v ic e s . IiKludes all hinds expended for offices of 
' admissions and registrar and those acdviucs whose primary 
purpose is to contribute to students* emouonal and physical 
well-being and to their intellectual, cultural* and social de- 
velopment oucsidd" the context of the formal instrucuon program. 
It includes cxi>enditures for student activities, cultural events, 
studerit newspaper, intramural athledcs. student organizations « 
; intercollegiate athledcs (if the program is operated as an integral 
part of the department of physical education and not as an 
essentially self-suppordng acdvity), counseling and career 
guidance (excluding informal academic counseling by the 
faculty), student aid administradon, and student health service 
(if -not operated as an cssendally self-supporting activity). 
This category includes the following subcategories: 

• Student services administradon ^ - 

• Social and cultural development ' s 
Counseling and career guidance - _ 

' ^ Financial aid administradon 

• Student admissions ] " ' ^ 
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Cunenc-Fund Expenditure Categories and Tcansfen (continued) 

5 . Student Serrices (continued) 

• Student records 

• Student health services (except when operated as a 
self-supporting auxiliary enterprise) 

6. Imdtubooal Support. Includes all funds expended for ( 1 ) central 
executive- level activities concerned with managenrwnt and long- 
range planning of the entire institution, such as the governing 
board; planning and programming, and legal services; (2) fiscal 
operations, iiKrkiding the investment oflfice; (3) administrative 
data processing; (4) space management; (5) employee personnel 
and records; (6) Ic^xstical activities that provide procurement, 
storerooms, safety, security, printing, and transportation services 
to the institution; (7) support services to faculty and staff that are - 
not 6p>erated as auxiliary enterprises; arxi (8) activities corxremed 
withozomraunity arKl alumni relations, itKluding development 
and fuiKi raising. Appropriate allocations of institutional 
support should be made to auxiliary enterprises, hospitals, 
and any other activities not reported under Educational and 
General expenditures^ This category includes the following 
su bcategories: 

• Executive management 

• Fiscal operations 

• General administration and logistical services 

• Administrative computing support 

• Public relations/ development 

"7. Operadon and Maintenance of Plant. Includes all expenditures 
oTcurrent operadng funds for the operadon and maintenance of 
physical plant, in all cases net of amounts charged to auxiliary 
eharrpriscs, hospitals, and independent oj>erations. It does not 
include expenditures made from the institutional-plant fund 
accounts. It ii}cludes all expenditures for operaubns established - 
to provide services and maintenance related to campus grounds 
and facilities. It also includes udlities, property insurance, fire 
protection, and similar items. This category includes the fol-. 
lowing subcategories: 

• Physical jjlant administradon 

• Building maintenance 

• Custodial services 

• Udlides 

• Landscap>e and grounds maintenance 

• Major repairs and renovauons 
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Conrnt-Fufid Expenditufe Catejocita and Tonsfeo (continued^, 

8. Schob«»hiJ» and Fdkmships. Includes cxpcnditurrs for schoiar- 
shipi and fellowships in the form of outright grants to students 
selected bv the instituoon and financed from current f^nds. 
restricted or unrestricted. It also should include trainee stipends, 
pnzes. and awards {except trainee supends ajirarded to indi- 
viduals not enrolled in formal course work, which should be 
charged to mstmction. research, or public service as appropnatr)^ 
If the insutution is given custody of thc^nds but is not allied 
to select the recipient of the gram— for example, federal Basic 
Educational Opportunity Grants program or ROTC scholarships 
—the funds should be reponed in the Agcnc> Funds group 
rather than m the Current Fund group. The recipient of an 
outright grant is not required to perform service to the irstiruuon 
as consideration for the grant, nor is the recipient "'P*^'^^^ 
repav the amount of the grant to the funding source. When 
services are required in exchange for financial assistance, as in the 
federal College Work-Study Program, the charges should be 
classified as expendimres of the department or organizational 
unit to which the service is rendered 

Aid to students ^r^ the form of tuition or fee* remissions also 
should be- included in this expenditure category. However, 
remissions of tuition or fees granted as a result of either faculty 
or staff status or familv rclauonship of students to facult>- to 
staff should be recorded as staff-benefit expenditures m the 
appropriate fdnctional expenditure category This category 
includes the following two subcategories: 

• Scholarships 

• Fellowships 

9 Mandatory Transfers. Includes alUransfcrs from the Current Fund 
group to other fund groups arising out of ( 1) binding legal agree- 
ments related to the financing of educational plant, such as 
amounts for debt retirement, interest, and required provisions 
for renewals and replacements of plant, not financed froni other 
sources; and (2) grant agreements with agencies of the federal 
government, donors^'and other organizations ro match gifts 
and grants to loar; and other funds. Mandatory transfers ^^^^ be 
required to be made from either unrestricted or restricted funds. 
This categorv- includes the following subcategories: 

• Provision for debt ser\'ice on educational plant 

• ^oan fund matching grants 

• Other mandatory transfers 
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Currr«t-f und Expcndirun: Ca«cgori« and TrWcn rcon::nu,^, 

10 NonmaxuiatarT T=u^c«. fncJudc those tn»^sfc^^ from the 
- Currrnr Fund group to other fund groups nv^dc at the di^rcnon 
of the goverr^ing board >to serve ^ v^nct> of ob^ctrvr.. ,uch as 
.dd.t.orv. to loan funds, additions to quas.-xrido^,nenr fund, 
gerverai or specific plant additions, voiuntarv re^^ewals and 
replacements oTpIant. and- pre payments on debt pnnc.pal 
11 AuxJ«ry Ent«pn3«. Include, aJJ expend.mres and transfers' 
relating to the operation of aux,l.ar> enrerpr^. .ncludmg 
rxpend.rures for operation and maintenance of pbnt and for 
institutional support Aisp included are other direct and indirect 
costs, whether charged directly as expenditures or allocated Z l 
proporvonace share of costs of other departments or units 

An ^luarv enterprise « an cntm that exists to furnish goods 
or services to students, facult.-. or staff, and mav ,nciden^ 
^rve thc^neral public as well. It involves the charging of a fee 
that ,s direcrly related to. although not necessarilv equal to 
of aLThfrC ^"^^ " distinguishing characteristic" 

^If suo^r^ir" " '"^^ "^^'^^^^ - cssent^allv 

^supporting act^tic,^ Examples are residence halls, food 
«nvK:es. intercollegiate athJeticjr^onJy tf cssenualiv self-suppcprufig) 
college stores^faculry- clubs, faculty and staff parking. anSl^X 
housing Student health services, when -operated as an auxil^^- 
cnterprise. als^ould be included Hospitals, although , 
mav serve stu^ faculty, or staff, are separately cfasslfled 
because of thei£^jAive financial sigmficance 

This category irtclfedes the following subcategories 
^ •J^uxlIlary enterprises — student 

• -'^uxiliiry enterprises— faculty- /staff 

• Intercollegiate athletics 

• Man<jlator> transfers/auxiIiarv enterprises 

Hospitals. Includes all expenditures and transfers associated wuh 
the patient care operations of the hospitals..including nursing 
and other professional services, geheral services, administrative 
services, fiscal services, and charges for physical plant operations 
apd instittKionai support. Also included are other d.Vect and 
mdirect costs, whether charged directly as expenditures or all<^ 
un.r^ " proportionate share of costs of other departments or 
h"n r f;;f^"^'~^" that cake place w.thin the 

or Rrl^ r t^^*f^,"'^^^PP^^P''-teIy categorized as Ins'tniction 

L ""'^"^"^ ^^""^ -counted 

for m the appropriate categories. This categorv includes the 
followmg subcategories: , 
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Cocrent-Fund Expenditure Csttegocies and Tiansfen (continue^i) 

12. Hosptcais (continu^dj^ 
* • Direct patient care 

♦ Health care supportive services 
^ Administration of hospitals 

* Physical plant op>erations for hospitals 
^ Mandatory transfers/ hospitals 

, 13. Independent Opefations. Includes all expenditures and transfers 
of those operations that are independent of or unrelated to the 
primary missions of the institution (Itistruction, research, public 
service), although they may indirectly contribute to the en- 
hancement of these programs. It also includes mandatory 
transfers relating to independent operations, including amounts 
for (1^ debt retirement and interest and (2) required provisions 
^ot renewals and replacements, to the extent not financed from 
other sources. This category is generally limited to expenditures 
associated wi^ majypr federally funded research laboratories. It 
does n<^ include the cxp>enditures associated with prof>erty owned 
and managed as investments of the institution's endowment 
funds. This category includes the followiiij^ subcategories: 

• Independent operations / institutionsacT 

• Independent operations/ federally funded research and 
dcvelc^mcnt-centers (FFRDC) 

Cuncnt-Fund Revenue Categanes. Standard -categories that des|p|be 
all unrestricted funds accepted during the reporting pecipd plus 
those restricted funds that were exp>ended for operating purposes 
during the reporting period. These categories are described in 
Douglas Collier, Higher Education Finance Manual^ Technical 
Report 69 (Boulder, Colo.: National Center for Higher Ejducation 
Management Systems, 1975). The following categories are recom- 
mended: 

« 

1. Tujtion and Fees* All tuition and fees assessed (net of refunds) 
against students for current operating purposes. 

The value of all tuition and fees remissions, exemptions, or 
waivers should be calculated and reported as revenue, even 
though tJ^iere is no intent to collect them from the student. Fees 
assessed for student health services that are operated as a service 
,to the student body nether than as an auxiliary enterprise would 
be included in this category. Even if tuition and fees are remitted 
to the state, as an offset to the state appropriation, these monies 
should still be reported in this category. 
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Currcnc^Fund Revenue Categories (continued) 

2. Governmental Approplb^ons* All unrestricted ^appropriations 
and restricted appropriations to the extent expended for current 
operations (including scholarships and fellowships) received 
from, or made available to, the institution through acts of a 
legblative body, exclusive of governmental grants and contracts. 

The following funder- level subcategories arc recommended, 

• Federal 

• State 

• Local ^ 

3. Governmental Grants and Concncts* All revenues from govern- 
mental agencies that are received or made available for specific 
projects or programs. 

The following funder- level subcategories are recommended: 

• Federal 

• State 

• Local 

A. Private Gifts, Grants, and Contracts. All revenues from non- 
governmental organizations or individuals, including monies 
resulting from the purchase of goods o/services by nongovern- 
mental entities on a contractual basis. ^ 

" Unrestricted gifts, grants, and bequests, as well as restricted 
gifts and grants, to the extent that they were expended for current 
operations (including scholarships and fellowships), are included 
in this category. Income from funds held in revocable tmsts or 
distributable^ at the discretion of the tmstces of such tmsts should 
be included. 

Monies received as a result of gifts, grants, or contracts ]from 
a foreign governinept also would be included in this category. 
When the performance of contributed services is significant for 
an instimtion, the value of these services should be includcd'in 
this category. Revenues derived from contracts for activities not 
related to the primary missions of the institution (that is, in- 
struction, research, public service) would not be included. 
5. Endowment Income. All unrestricted income of endowment and 
similar funds, restricted income of endowment and similar funds 
to the extent expended for current operating {Purposes, and 
income from funds held in trust by others under irrevocable 
^ trusts. 

The unrestricted income from endowment funds and other 
similar funds credited to revenues should be the total ordinary 
income earned (or yield) on the investments of these funds. 
Income from investments of endowment funds and other similar 
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Cofveiic^Fuiid Revenue Catcgocies (continued) 

3. Endow m e a c Income (conttnueti) 

fiinds does not include capital gains and losses, since such gains 
and losses arc accounted for under Endowment and Similar 
Funds. If a portion of the gains of endowment or quasi-endowmenx 
funds investments is used for current op>erating purposes, that 
portion should be reported as a transfer rather than as revenues. 

6. Sales and Services of Educational Activities. Includes revenues 
from sales and services of an activity that is incidental to the 
primary missions of the instipjtion (instruction, research, public 
service) . 

For purposes of revenue reporting, the type of service rendered 
takes precedehce,over the form of the agreement by which those 
services are rendered. Therefore no revenues of educational 
departments would be included as private gifts, grants, and 
contracts, even if the activities arc p>erformed under contract. 
Film rentals, scientific and Wterary publications, and testing 
services would be exam'ples of such revenues. 

Also included in this category arc the revenues from areas that 
exist to provide an instructional or laboratory cxj>eriencc for 
students (e.g.. dairy creameries or food technology divisions), 
and that incidentally create goods or services that may be sold* ^ 
to students, faculty, staff, or to the general public. If service 
to the students, rather than training and instrbcrion. is the 
primary purpose of the activities, the revenue should be classified 
as Sales and Services of Auxiliary Enterprises. 

7. Sales and Services of Auxiliary Enterprises. Includes monies 
derived directly from the operation of an auxiliary enterprise. 
This category docs not include revenues received in thc^ ft>rm of 
grants, gifts, or endowment income restricted for au^xiliary enter- 
prises; rather, it is limited to monies derived directly from the 
operation of the auxiliary enterprises themsclves. 

8. Sales and Services of Hospitals. Includes monies derived directly 
(net of discounts, allowances, and provision for doubtful 
accounts) from a hospital operated by the institution. 

-Revenues from daily patient services (such as medical, surgical, 
pediatrics, intensive ca/e), nursing services (such as operating 
and recovery rooms) , and other professional services (for exsLmple, 
laboratories and blood bank) would also be included. Revenues 
of health clinics that are part of the hospital should be included 
in this subcategory. Revenue from research and other grants, 
gifts, appropriations, and endowment income restricted for 
^ hospital operauons is not included in this subcategory., 
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9. Other Sources. All items of revenue not covered eljpwhcre. 
This category includes revenue^^sulting from interest income 
and gains (net of losses) from investments of unrestricted cur- 
rent funds, revenues resulting from the sales and services of 
internal service departments to persons or agencies external to 
the institution, monies derived from expired term-endowment 
agreements, expired annuity and life-income agreements, and 
:so forth. 

10. Independent Operations. All revenues associated with those 
operations that arc independent of or unrelated to the primary 
missions of the institution (instruction, research, public service), 
although they may indirectly contribute to the enhancement of 
these programs. This category includes revenues associated with 
major federally funded research laboratories, 3uch as the Argonne 
National Laboratory or the National Center for Atmospheric 
Research, and other operations not considered an integral part 
of the institution's educational or auxiliary enterprise operations. 
This category does not include the net profit (or loss) from 
operations owned and managed as investment of theanstirution's 

" Endowment and Similar Funds group. Mandatory transfers 
made for debt retirement, other financing costs, and renewals 
and replacements should be included in this category. 

11. Transfers In. Funds may be transferred into the Current Fund 
as well as out of it. Transfers In do not represent new resources 
for the institution, but they often represent resources that are 
available for the first time because of expiration of an agreement 
that they will not be used prior to a certain date or^lttbsequent 
to the happening of a particular event. 

Curtcnt-Fund Source/ Use Matrix. A format used to display funds by 
source (whcrd^the term use refers expenditures and mandatory 
transfers). The sources represent the jnoncy buckets out of which 
expenditures or transfers were made. Therefore the Current-Fund 
Source /Use Format is essentially a rrtarrix display 6f the^ uses of 
Current-Fund expenditures- 

The uses of funds are classified by functipn along the vertical 
dimension of the matrix, while the individual sources are shown 
along the horizontal dimension. The unique characterisuc of the 
source/ use format is die information provided in the cells' of the 
matrix where the user can see not only the purpose for which 
Current-Furtd"monics were exp>ended but also the source of funding 
used to finance that expenditure. 
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Cumculum. The course of study leading to the attainment of a degree, 
diplonu, or certificate. (See also Progcam Level; Student Pcognun.) 
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Debt Outstanding, Ali debt obligations rcmaiining unpaid on a 
specified date. 



Debt Scrricc. Includes repayment of principal iuid interest on ail 
shore- «id long-ttrm debt. 

Dcdoctioiis £eoiii Fnn^ Balaisoes. Those fuiids used out of a particular 
fufxi group during a specified rqx>rting period. Itidocs n«t include 
funds moved out off otic fund group and into an6chcr (which would 
be considered a transfer). 

Degree. See ^gbest Degree /Diploma /Certificate ^^med; Program 
'Level. 

Degxce-rdaced Instrnctioa. Those instiuctional offerings that are 
piovided as part of the institution's own formal certificate or degree 
program. It does not include offerings that are^ part of such programs 
as Adult Basic Educadon that lead to a degree or certificate sponsored 
by someone other than the imutudon offering the instruction. 
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I>cmoiition. See Building Condition. 

Designated Funds. Unrestricted funds for which the institution's 
governing board stipulates a specific use, thereby designating them 
for that purpose only. 

Diploma. See Highest Degree/ Diploma/ Certificate Earned; Pragiam 
Level. 

Direct Costs. Any costs that can be specifically identified with a par- 
ticular activity center. Direct costs can be conveniently broken into 
objects of expcncTTcure such as the following (which were identified 
in NCHEMS work in the Information Exchange Procedures project): 

1. Compensation - 

a . Salaries and Wages 

b. Fringe Benefits ^ • 

2. Supplics.and Services 

a. Supplies 

b. Communications 

c. Travel' ^ 
. d. Other Contractual Services 

e. Noncapital Equipment 

The instimtion also may have direct costs that arc not recorded 
in the accounting system. Some of these may be: 

3 . Expenditures Madc-by Another State Agency 

4. Expenditures Made by a Central Administration 

5. Concribuccd Services 

Disdpline/ Subject Matter. A branch of knowledge or teaching. 
Disciplines are catejgoirized according' to the classification and 
coding of fields of subjrct matter. used m W. Dale Chismore and 
Quencin M. Hill, A Classification of Educational Subject Matter, 
National Center for Education Statistics State Education Records 
and Reports Scries: Handbook XI (Washington, D.C.: Government 
Printing Office, 1978). 

Doctoral Degree. See Higfhest Degree/ Diplonoa/ Certificate Earned; 
Program Level. 
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EcliKad<Mial Acdyides, Sales and Sc r f i cc s of. See Ciurenc-Fuixd 
RcTcnue Gacegorics. 

Educational and General Expcndinires and Tiansfexs. Includes expen- 
ditures and transfers for all operations related to instruction, 
research, public service, acadcraic support, student services, insti- 
tudonaJ support, operation and maintenance of plant, ahd scholar- 
ships and felIofw$hip»s. Excluded arc expenditures and transfers, for 
auxiliary enterprises, hospitals, and indef)cndcnt operations. In 
financial reports, the term educational and general represents an 
aggregation of fiincdonal expenditure categories. See also Current- 
Fond £:q>eadtnue Categories and Tiansfexs.) 

E doca t iooal Credential. A cerdficate, diploma, or degree^ document 
(associate, baccalaureate, or graduate) cerdfying that specified 
requirements have been met through satisfactory compledon of a 
prc^ram of study or other verified educadonal accomplishment, 
060 Highest Degzee/Diplonia/ Ccfcificatc Earned.) 



Emptcjyee,' Any mdividuat iomj>cn%atrd by the imtitution for vcrvKc% 
rendered 

Included are mdividuiil% who donate their ^ervues. if the \ervice% 
perfi^rmed are a normal part of the instituiion's profiram^ or sup- 
porting serviceN that otherwise would be performed by compen- 
sated personnel Specifically excluded are employees of firms 
providing services to the insitiution on a contract basis 

Employee Counts. The recording or reportmg of employee/ personnel 
data by one of the following methods: 

1 Head Counts. Involves a profile (poini-in-time) identification 
of the actual number of employees for purposes of reflecting 
employment level or employment status by such categories as 
full-time/part-time. male/ferhale, race/ethnic status, and 
regular/ lerpporary / seasonal , 
/2 Full-Time* EqutvaJent (FTE) Counts. Involves the identification 
of numbers of employees by their total contracted or assigned 
percentages of time during a given p>eriod (gene^ly a fiscal year) 
in order to refiect the institution's manpower resources. 

These FTE counts can be summarized by hiring uniLs, types of 
programs (for example, instruction, research, public service), 
types of specific work assignments (such as administrative, 
clerical, or service)- 

A Full-Time Equivalent Manpower Resource is defined as the 
equivalent of one employee who is deemed to be carrying V full 
load m accordarxe with an institutionally- agreed upon con^cffttion 
for converting numbers of specific employees to an rquJvalent 
number of fijH-time employees. For purposes of exchanging 
information about FTE manpower resources, the ^c>Jlowing 
method can be used to calculate comparable fisca^ear FTE 
manpower- resource data: 

Step I: Determine the total service months rendered by an in- 
dividual over a fiscal year by the following procedure: 

For a given employee, multiply ^he F>ercem workload 
(appointment percentage dt relative full-time status) 
by the number of months of the individual's appoint- 
ment for the fiscal year. For empfoyces hired for a 
period of time that involves less than a month, multiply 
the percent workload by the applicable percentage of 
" * the month involved (that is, two weeks would generally 
be considered half or .50 of a month). 
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Fmployee Coant* (comttnme^ 



2. FuU-Time EquivmJent (FTE) Coono (comftmmeJ) 

Step 2 : Dctcrmifxr the total annualued FTE manpcmrr mourtc 
of all employees available during a fiscal year by totalinf^ 
the service months calculated for all employees (in step I) 
and dividing by 12. 

Eodo^fncnc and Scmilar Funds. See Fund Group*. 

Endowment Income. See Current- Fund Revenue Categories. 

« 

End o w m ent Yield. Earnings available for instituttorul use that arc 
derived from the investment of funds where the principal is nonex- 
pernlable. 

Two methods of determining the earnings available for use cur- 
rently arc employed by higher-education institutions. One method 
stipulates that only current yield (ordinary income such as interest 
and dividends) on the investment of endowment funds may be 
used. The secorul method (known as the "total return concept") 
allows for a portion of the capital gains of invested endowment 
funds to be used also. Both methods of determining expendable 
endowment earnings are generally accepted accounting practices. 
The institution's governing board usually decides which procedure 
ik appropriate for its institution's particular needs. 

Eomllmcnt Counts. See Student Counts. 

Edbnic Status. See Racc/Echnic Identification. 

Executive/ A Hminiwr i l i ve/ Managerial PiufcsM onab. See Bfanpower- 
Resooxce Categories. 

Exempt Employee. An employee whose cotiditions of employment 
and compensation are not subject to the provisions of the Fair Labor 
Standards Act as amended. Ejbmpt employees are not eligible for 

- overtime p^mem. According to Section 13 of the Act, an exempt 
employee is "any employee employed in a bona fide executive, 
administrative, or professiorjal capacity. ..." 

Exit'Scudent Scatus. An indication of the student's academic and 
disciplinary status at point of termination from the institution. 
Tfa^ following classifications can be used: 
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InGood Scandtag, The student who left ihr irutitution volun* 
taR^ and is cli^ibk for rcad)nmion 

Academic Drop or Suapcmion* The student who was required 
CO leave the irutitmton for unsatisfactory academic performarwe. 
Other Drop or Suspension. The srudent who was required to 
leave the institution for some reason other than unsatisfactory 
academic performance (such as dtsciphnary suspension or failure 
to pay fees). 



Expendicures. Charges to both the Current Fund and the Plant ^nd. 
Exp>cndirurc5 in the Cuqsnt Furni are made for the general operation 
of the institution* Expenditures in the Plant Fund are made for 
additions to, or improvements in. the institution's physical plant. 

Expcnditura Made by Anochcr State Agcnc>^^r Oircct Costs, 

Espcndicum Made by a Central Adnrunistration. See Dixvct Costs* 

Externa] Degree. An academic award earned through one or more of 
the following means: extrainstirutional learnings credit by exami* 
nation, specially devised experiential- learning programs, self-directed 
study « and satisfactory completion of campus or noncampus courses. 
In some programs, the learning is^taif>ed in circumstarKes outside 
the sponsorship or supervision of the awarding institution. 
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Facalcy-Cottcact Hauo. The tocaJ of the houn of scheduled in- 
scruccionai activity spent by instructjonal faculty as of a specified 
period of tinw. ^ 

* If a course meets 3 hours per week for 15 weeks, it yields 43 faculty- 
• contact hours. Similarly, if a course meets 8 hours per day for two 
days, it yields 16 faculty -con tact hovirs The contact hours for other 
instructional staff not of faculty rank (such as lecturers arvl graduate 
teachmg assistants) would be determined m the same manner. 

Faculrjr-Rank Titles. The institutionally designated official title or grade 
of a faculty member. The categories most typically used are: 

1. ProfcsMC ' 

2/ A twyia cc ProfcMOf ^ 
3< Atpst a n t P ro fcjj or 
4. Imtmctor 

3^ ^ Other (might itKlude lecturer or uodesignated ranks) 

The tTKxlifiers adjunct arxi clinical are sometimes used in con* 

lurKtion with these faculty titles. 



fmAttml l4iccfBfcncT Comimfm , oo Muc»i*o«l UFICt) Cade. iV^ 
loacicttCMMMl Code. 

Fedcff»lly tiMUfvd SciMlmc Lcmmu. W Gu««»iitcvd Scudmc L43«n». 
Fro. S^^ R»q%ufrd Fcr»» 

FeUowmKipB. .SVr Currmc-Fund Expendirurr Cacefonn and Tnuulcn. 
FICE Codr. S^^ Imdnibooal Code. 

Fi<ld of Study. S^r Duciplmc / Subject Mactcr: Scudcni Rrog nam. 

FifM PnifcwoicU Drgrcc. Srr Hifhcsf Degrcr/OiplcMiui/Ccmitcatc 
Earned: Pcognun Level. 

Fim ProfcMKMiaJ Srudents. Srr Srudcnc Level. 

Fine- Time Entering Frc&hraen. Srr Smdent Level. 

Ftm- Year Scodenm. Srr Scudent Level. 

Foreign Students. St'r Geographtc Ohgtn. 

Fourth- Year Students. Srr Student Level . 

Fmhmcn. S^r Student Level. 

Fnngc Benefits. S^r Direct Costs. ^ 

FuU Costs. The sum of all^ dtrrct >nd indirect ct>\t\ airnburcd lo units 
of service 

FuJJ-T ime Counts, 5^^^ Employee Counts; Srudetic Counts. 

FuU- Tune Eq uival ent (FTE) Compensation. Srr Avetage Full- Time 
Equivalent (FTE) CompcnsatioQ. 

FuU-Time Equivalent (FTE) Counts. Scr Employee Counts; Student 
Counts. 

Full-Tune Equivalent (FTE) Salary. Srr Average FuIT-Time Equivalent 
(FTE)SaJvy. 
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iof r h tufui jrroup fund (.f\»ut^ 

; Loan fuJu J^^^.~.rc^. .h.. h.vc ..rcn UMnr.i . ui .ho^ 
.vj.l^iblc t.> be loaned to ^ttJdcnt^ ta<.ull> .n<3 M^.t 

^ndowmcnn ,h., .be Rovcrxun, board o, '"^'I^J^'^X 
rcra"n.d or .nvo.rd Th. fund Kr,.up .^ rc[>..r,rd ... <h,.r 
^ubgroup^ 

• Endowment Funds 

• Term Endowtncm Fund? 

• Ouasi-Endowmcnt Fund^ .trr^ 

J I <r Funds funds the institution atqutrrs 

4 AAOtury aod Ufc Jncocnc runa*. r^^^*^. ^,,4^ tor a 

subject to'aKrccmcnt5 rrqu.nng tt.;it payments Sc m;.dc or . 
Ic^Tn ^nc^.af umc to one or n,orc hcnci.c.ar.o x^ st.puUtcd 
bv ibc donor 
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Fund Ofoups (con^'nite^ 



^cnt of indebtedness IIa rU for the retire- 

invested in Physi^.7iwtmd«r^ 

in four subgroups: ^^^^^^ties. This fbnd group is^^rted 

• Uncxper^cd Plant Funds 

Funds fdr Renewal and Replacement . " - 
A*unds for Retirement of Indebtedness 
^ investment in Plant . 



■ fi«.lty™c™bcp. aSt,";or2r^ . '"'^^''^^^J students. 

Fund Rcstocao„s.3>.R«ric«d Funds; Un^oicccd F^ds. \ 



^Gencxad Edncatioiial Development (OED) Tests. High-School . 

-Eqaivalency Hxsunmadons. 

Gcncial-Obligatioii Debt. The long-term ^ full-faith^ and credit obli- 
gations other than those payable initially from nontax revenue. 

This includes debts p>ayable in the first instance from particular 
earmarked taxes, such as motor-fuel sa^es taxes or prpperty taxes. 
It also includes debts often designated as fiill-faith and credit. ^ 

Genecal-Studies Instruction (NoTndqgiee) . - See Nondegrre*reIated 
Instruction. ^ 

Genctai-Use Facility. Room-Usc^Categocies. 

Geographic Origin. That state in which the student was residing ar 
the time' of first admission to the institution. (For institutions that 
have large segments of older students who have fiad significant time - 
periods between first' admission and reenrollment, provisions 

( 
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Geographic Oagin (continued) ' . ^ 

should be made to update geographic origin to be more repre- 
sentative of current situations.) Major classifications, in addition to 
the specific state or county of origin, are the following: 

1 . In-I>istrict. Students who were legally domiciled' within the 
district of the postsccondary-cducation institution at the time 
of first admission to the institution. 

2: In-State. Students who were legally domiciled in the state of 
the postsecondary-education institution at the time of first 
admission to the institution. (In-district students are not in- 
cluded in this category.) 

3. Out-of-State. Students who were legally domiciled in a state 
other than that of the postsecondary-education institution at 
the xxtvic o£ first adinission to tJrc institution. (Foreign students 
ire not included in this category.) 

4. Foreign^ Students who were legally domiciled in a country other 
than the United States of America at the time of first admission 
to the institution. 

Govcmmcncal Apprbpciations. See Current-Fund Rcvcnue'Categorics. 

Gover n fa I Orants and Contracts. See Currcxit-Fund Revenue 
Categories. ' ^ . 

Graduate/ Professional, ^'tftf Course Level. 

Gcaduate Students. Seis^ Student Level. " - 

' ' - ' . " ' ."■ 

Guaranteed Student Loans (GSL)/Fe<ierally Insured Student Lo^s 
(FISL). (P.L. 89-329. Higher Education Act of 1965, Title IV-B.) 
Provides for low-interest deferred loans for students attending nearly 
^ 4,300 eligible" institutions pf higher education in the United States 
and abroad as well as about 3,900 vocational, technical, business, 
. and trade schools. 
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Head Counts. See Employee Counts ; Student Counts. ^ - 

Health-Cauce FaoUty. J'lT^ Room-Use Cace^ 

Hi^cst D^ice/ Diploma^/ Cettificate Earned. The highest award or 
title cop£erred on an individual for the completion of a program 
or course of study. {See also Level of School Completed.) The 
following classifications are most often used: 

1. No Academic Credential. Less than a high-school diploma or 
its equivalent. 

2 * Ifigh-School I>ipioma or Equivalent. An academic award granted 
for coippletion of a high*school program or a certificate indicadng 
equivalent education (for example^ General Education Develops- 
ment [GED] Certificate). 

3. Craft or Tiade Certificate. An award for the compleuon of a 
program that offers special training in a craft or trade area. 
Tj^ically, the program covers a sf>an of less than one year. 




Highest Degree / I>ipk>ma / Certificate Farryd (continued) 

4. Professional Certificate. An awaxA tt tfmf ying completion of 
program in a profcssional^fi^d ^^S^^SfWi^d medical, profes- 
sionals, paramedicals^«and teach^c aJd^^. Typically, the program 
covers a span of two years or less,/^utytf longer, it invplwc^^oursc 
work below xhc graduate level. , 

5- Associate Degree (two years ot more). The degree 

completion of an educational program that is not of a bac- 
calaureate level and that requires at least two but less than four 
academic years of college work. 

6. Bachelor's Degree. Any earned academic degree carrying the 
title of bachelor. 

*7. Master's Degree- Any, earned academic degree carrying the title 
of hnaster. In Jiberal aus and sciences, the degree customarily 
is granted on successful completion of one or two academic years 
of work beyond the bachelor's level. In professional fields* it is 
an advanced professional degree carrying the master's designation 
(sucK as' M.S. [Master of Surgery or Master of Science] , M.S.W. 
[Master of Social Work]) earned after the first, professional 
degree, . . ^ 

8- First Professional Degree, The'' first earned degree a profes- 
sional field. The foHo^ng degrees are included: ' ' 
' a/ Dentistry (D.^.S. cMiD.M.D ' - 

b. Law* General (LX.B. orJ.D. [if J,D. is the first professional 

degree]^ V - - 

cl Medicine (M.D,) "^^ ' - 

* d. Optometry (O-D,) 

e. Osteopathic Medicine (p.O.) 

f. Podiatry (Pod::p>., D. P.. or P.M.) 

g. Theological Professions, General (B,D., M.Div., Ra.bbi) 

h. Veterinary Medicine (D.V.M.) 

9 • Doctoral 'Degree* An earned academic degree carrying the tide 
of doctor. Nor included arc first professional degrees such as 

10.- Other. Includes all other categories of earned degrees /diplomas/ 
certificates, «uch as specialist dcgcees for work completed toward 
a certificate (for example. Educational Specialist) . 

High-School Diploma. See Highest Degree/ Diploma/ Certificate 
Earned. • ^ 

High-School Equivalency Examinations. Examinations approved by a 
state department of education or other authorized agency that are 



FC^-School EqaivaUency Examinations (contimied) 

intended to provide an appraisal of a student's achievement or 
*i:>erfbrmance in the broad subject-matter areas usutally required for 
high-sahool graduation. The tests of General Educatiorud Develop>-^ 
ment (GED) are the most widely recognized high-school equivalency 
examinations. 

r 

High-School Qtadoaces. Students who have received formal recog- 
nition for successful completion of the prescribed secondary-school 
program of studies. - * ^ 

Hi^-Scfaool Rank. The rank of each student in his or her high-school 
grsuduating class. The recommended quartiles for grouping students 
arc: 

75-100% 

50-74% 

25-49% - • • - 

Below 25% 

V 

Hi^nnic. See Race/ Ethnic Identification* 




Home and Family-life Instructioa. 5V:^Noiidegree- related Instruction. 

Hospitals. See Cu£rent*Fund Exp^diture Categodes and Transfers; 
CutTcnt-Fund Revenue Categodes. - ^ * 
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Independenc Operadons. See Cucxcnc-Fuiid Expendituxe Categoncs 
and TxaLnsfers; Cutrau-Fuiid Revenue Categoiies; Program Classi- 
ficadon Structure. 

* ♦ 

Indirect Costs* Any cost that i§ not specifically identified with a 
particular activity center. (Note: The identification of indirect costs 
is typically dependent upon the ability of the accounting system 
to identify^ and charge expenditures directly to specific activity 
centers,) . > - 

In-l><stcict Students . Geographic Origin * 

- 

Individual Study Laboratory. See Room- Use Categories. 
In-State Students. See Oeogtaphic Origin. 

Institudonal Adminisccadon. See Program Classification Structure. 



Insacucianal Code. Unique code designations for postsecondary insti- 
oitions. Detailed information can be obtained from the National 
Center for Education Statistics (NCES) in Washington, D.C, 

1- Fcdccal Intciagency • Committee on Education (FICE) Code* 
An unstructured number assigned to each higher-education 
institution by, the Fcdergd Interagency Committee on Education. 
This code will remain a unique institutional identification 
number for the life of the ^institution. 
2. Codes' for All Other Instxtucioiis. Other insdcutions (such as 
. those included in the Directory of Postsecondary Schools with 
^ Occupational Programs) have been ^assigned a code comprising 

, a state code and a serial number. 

Insdtudonal Contrql/Lcgad Idendcy. The corisdtucncy to. which the 
insdtudon has primary legal responsibility. 

1. Public. Control of policy and fundiilg ^originatAg direcdy or 
indirectly from a constitutionally defined fomp o^" government. 
The following subcategories generally are ustfd; federal, state, 
territorial, school district, county, township, and city. 

2- Private* Control of policy and funding originadng primarily 
from a nongovernmental endty. The following subcategories 
generally are used: profit making; independent, nonprofit; 

' and affiliated with religious group. 

3- Other. Control of policy and funding originadrig from a com- 
binarion of governmental and nongovernmental endties. 

Insdtudonal Housing, Number of Students^ Living In. The number 
of studdnts living in institudonal housing as of the hoj^smg census 
<iata. Includes students living in overcapacity space as well as regular 
capacity space, ^ 

■ft 

Insdtudonal Housing, Number of Student Sfxures Available. The total 
student spaces available in insdtudonal housing as of the housing 
census data. Only regular occupancy spaces are counted. 

Insttnidonal $u|>port* See Current-Fund Expenditure Categories and 
Tnnsfets. ^ ^ ^ ' , * 

Instrucdon. See Current-Fund Expenditure Categories and Transfers;, 
Degree-related Instruction; Nondegree-related Instruction; 
Progiam Classificadon Structure; Requisite Preparatory /Rcfmedial 
Instrucdon. 



Instnictiottal-CoacsKrt Hocus. See Facnlcy-Cohtict Hoots 



Itsstnictioo/Rcseaxcfa Profejsa ooals. See Manpower-Resootce Categodes. 
Ifistnictor. See iFacnlty-Rank Tides. 
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Joniocs. See Scudcfic Level. 



* 




Land* See Cafntal Asset. 



Land ImproTcmcnt. See Capital Asset; Capital Cost. 

L^gal Identity. See Institutional Control / Legal Identity. 

Level of School Completed. An indication of the grade or year of 
education completed beyond the highest d<:grec/ diploma /certificate 
obtained. {See a/so Highest Degree/ Diploma/ Certificate Earned.) - 

Liabilities. Can include accounts payable and accrued liabilities: notes, 
bonds, and mortgages payable; deposits; deferred revenues; and 
contracts payable. 

Licensure. The process whereby the state (or an agency or an organi- 
zation so authorized) issues a legal document giving authorization 
to perfom^ si>ecific services. For individuals, this indicates the 
attainment of predetermined qualifications and the permission 
to engage in a given occupation and/or use^a particular title. 



Liceosorc (continued) 



^ {See also Credenctalmg.) For institutions, this indicates permission 
to perform specified functions, but it does not preclude the need for 
accreditation, when applicable, for educational institutions. 

Loan Funds. See Fund Groujps. 

Loo^-Tctm Ocb'c. A debt payable more than one year after date of issue. 

Loo^-Tenn Oebc Issued. The par value of long-term debt obli^tions 
incurred during the fiscal period concerned, including funding and 
refunding obligations. Debt obligations authorized but not 
actually incurred during the fiscal ptt-iod are not included. 

Lo«*g-Tcnn Debt Retired* The par vaJue of long-term debt obligations 
liquidated by repayment or exchange, including debt retired by 
refunding of>erat ions. 

Lower Division. See Student Level; Cbucse Level, 



Maiwia twy Tcantfcis. S^e Currcnt-Fxmd Expenditure Categories and 
Tcsmsfets; Transfes Out. 

Manpower Resource. See Employee Coutits; Manpower-Resource 
Categories. 

Manpower-Resource Categories. Certain general categories of em- 
ployees who pri^marily perform certain general kinds of activides. 
Each category of employee represents a different kind of manp>owcr 
resource availabfe to an institution. The following categories provide 
for the classification of manpower resources at institutions of 
postsccondary education. The categories are derived from Dennis P. * 
Jones and Theodore H. Drews, -A Manual for Budgeting and 
Accounting for Manpoxver Resources tn Postsecondary Education 
(Washington D-C: Government Printing Office. 1977). 

I, Executive/ Administrative /Bianageria] Professionals. Includes 
exnplos-ee^ who exercise primary responsibility for management 
of the institution or of a customarily recognized department 
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Man(X>wcr-Rc9o<ircc Categories (conStnue^j 

I Executive / Administacive / Manaj^erial Pfofessionals fcanimued/ 
or it5 subdivision and who devote no more thin 20 p>erccnt of 
their work week to Fair Labor Standards Act (FLSA) nonexcmpt 
work Ajisignmcnts may require the performar>ce of work directly 
related to management policies or general business of>eratiotis 
of the institution or the performance of funcnons in the admini- 
stration of a deparvTient or its subdivision directly related to 
academic instruction 

This category conventionally will include employees with such 
job titles as president, controller, dean, chrector, assistant to the 
president, assistant dean, assistant director, and coordinator 
It may not include the head, chajrman, or other administrauve 
assignee withm a def>artment or similar unit unless that person 
ts primarily an administrator exercising specific administrative 
authority while other activities are secondarv' 

It IS xssumed that assignments in this category customarily 
and regularly require the incumbent to exercise discretion and 
independent judgment, and to direct work of others Sub- 
categories follow, 

11 Assignment at this top level requires reporung either to 
the top executive officer or to xh^ governing board for the 
op>eration of a system, institution, or a principal phase or 
pomon of the institutional operatii>h 

1.2 *\s5ignment requires the administration of a group of pro- 
* grams or a major op>erationai unit while normally repomng 

to an officer holding a top executive appK>intment. 

1.3 Assignment requires either the administration of an opera- 
tional unit or program or the sharing of respHDnsibiliry for a 
major unit with an administrator at a higher level. 

1.4 Assignment requires administrative support above the 
clerical level to a manager at a higher level while engaging 
directly in specific administrative activities within a unit or 
subdivision or having first-line supervisory responsibilities. 

2, Instruction / Reseairch Professionals. Includes employees who 
customarilv receive assignments for the purpose of instruction 
and /or research fa combination of those activities is most 
common). 

It must be recognized that these classifications derive from 
the institution's perception of the employees and that such 
perceptions are reflected most accurately m the assignments . 
made. Thus, presidents or vice-presidents of institutions or 
deans of colleges, even though they may also carry the title 
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Manpower-Rcsource Categories (continued) 

2. tnsmicdon/Reseaich Pk^fessioaals (Vo»/y>»jv<rd^ 

of professor, arc not members of the Instruction /Research 
Profes»onals classification unless they normally spend. at least 
50 percent of their time in instruction and research activities. 

The term faculty advtsedly is not used in a determining or 
definitive sense to describe this activity, because that term has no 
universal or agceed-tipon meaning for staff group coverage among 
institutions of postsecondary education. While the traditional 
faculty titles are used in the subcategories because they do make 
some contribution t6 understanding, they arc used reluctantly. 
This reluctance derives from the knowledge that these 'terms, 
too^ have lost universal meaning if, indeed, they ever had it. 
The fo^owing discussion {>ermit$ classification of undesignated- 
rank staff, researchers, visiting scholars, -and so forth, on a 
single scale. 

2.1 Senior "Instruction /Research. Assignment and classification 
at this top level implies a full level and scope of academic 
" and scholarly r9spK>nsibility and cxp>erience in the profes- 

sional field. 

The institution expects leadership in sonxe aspect(s) of 
academic and scholarly performance, such as curriculum 
development, excellence in teaching, and development of 
k now ledge. Commonly, assignment and classification at 
tl^llpcvel may be associated with such titles as professor 
and associate professor. 
2-2 Junior Instnjction /Research. Assignment and classification 
at this next level implies professional responsibility and 
experience at any entry or intermediate ^leveU with con- 
siderable latitude of independence in the performance of • 
assignments, 'but with limitations on the freedom to select 
and structure ^ese assignme'nts. Commonly, assignment 
and classification at this levJFT may be associated with such 
titles as assistant professor and instructor. * ^ ^ 

2.3 Gradwte Student, Assignment and' classification at- this, 
lev/l implies performance with guida'nce from others 
e^rcising primary responsibility. ^ The category typically 
is stacfifed by people with student status at the employing 
institution and may be associated with such rides as teaching 
associate, teaching assistant, and teaching i*llow. 
3. Specialist /Sui!^>ort Professionals. Includes ernployees who are 
given assignments requiring knowledge of an advanced type in 
a field of science or learning, or original and creative work in an 
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\ . Specialise / Support Professionals (continued) 

artistic field. Typically, no more than 20 percent of the work week 
is devoted to Fair Labor Standards Act (FLSA) nonexempt work. 

This category has a number of features in common with the 
previous two classifications. Executive/ Administrative/ 
Managerial Professionals and Instruction/ Research Professionals. 
Persons in these three categories conventionally are drawn from 
the samc^or similar education, training, experience, and voca- 
tional backgrounds. Typically, there is s^ie intercategory 
mobility among th^tt three categories, and HP three (and only 
these three) are in tfl^^air Labor Standards Act exempt category. ^ 
It is common for persons classified and assigned to this occu- 
pational category to have secondary or permanent occupational 
titles derived from the Instruction/ Research . Professionals 
category, or to be lumped with the previous two classifications 
in a group called academic. 

The category of Specialist/ Support Professionals includes 
sucb employees as pathologists, pharmacists, attornev > li 
brarians, accountants, architects, systems analysts, psvc Jioiogists, 
counselors, and so forth, who are employed for :he primary 
puiposes of p>erforming or operating in the arca> of academic 
support, student services, and institutional supoor- This does 
not include individuals who have executive or mana|^rial 
(supervisory) responsibilities in these areas. 

A useful set of subcategories in this classification may t>e 
derived from th^ educational qualifications conventionally 
required at different levels. 

3-1 The advanced- level assignment and classification would 

r^uire that the incumbent normally would have arcained 

a doctoral degree or equivalent. ^ 
3.^^Tbe intermediate-level assignment and classification would 

require -that tl»f incumbent normally would^ have grained 

a master's degree or equivalent. 
33 The entry-level assignment and classification would require 

that the incumbent normally would have attained a 
, ' bachelor's degree or equivalent. 

Techqical Employees. Includes employees who exercise^^pe- 
cialized knowledge and skills of the type normally acquired 
in postsecondary-education prograrns that do" not lead to a 
bachelor's degree but' that do lead to recognition of completion 
of a planned andsequcntial program: Such technical staff may 
he cbniputef ogfe^^rs, dental assistants, photographers, drafts- 
men, '^^^AXVif^-<^i^i^^^^^ specialists, airplane pilots, practical 
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4 . Technical Employees (continue ti) 

nurses, occupacional cheraptsts. jornatmcntal horticulturists, 
engineering technologists., and so forth. While these skilk 
nornially are acquired in formal postsecondary-educarion 
programs, incumbents also may have acquired* them through 
experience. 

Subcategories in this classification arc indicated for institu- 
tional convenience only. Interinstiturional comparison and 
reporting by subdivisions in this classificarion not seem 
. wananted. given the state of the art of classification, because 
manpower markets and characteri«ks arc predominantly 
localized. Standard dcfinirions may b«|cveloped in the ftjture 
as demand indicates the need and as Jlrc is learned about this 
manpower category in postsecondary-educarion insriturions. 
For its own purposes, the insriturierfi may distinguish: 

4.1 Advanced- level classificarion and assignment 

4.2 Intermediate- level classification and assignment 

4.3 Entry-level classificarion atnd assignment 
5- Office/ Oerical Employees. Includes employees who perform 

clerical and secretarial duties in offices or other locations in 
which one customarily finds clericSf staff. This includes secre- 
taries, typists, bookkeepers, file clerks, inventory clerks, and 
so forth; they may be found in such locations' as offices,^ ware- 
houses, motor pools, and laboratories" ' ■• 

SutKrateg^rics in this classificarion are indicated for insritu- 
turional ce^rfvenience only, _.|»ttcnnsricurional "comparison and, 
rcportin^by subdivisions in this classificarion do not seem 
wamntcd. given the state of, the art of 'classificarion, because 
- manpower markets and characterisrics ire pred'ominantly - 
localized. Standard dcfinirions may be developed in the future 
as demand indicates the need and as more is >eamcd about this 
manpower category in postsecondary-educarion institupons. 
For its own purposes, the insritution may distinguish: 

5 . 1 Advanced- level classification and assignment 

5.2 Intermediate-level classificarion and assignment 
5-3 En try -level classificarion and assignment 

6. Cnfts and Tcades Ei^ployees. Includes employees who perform 
manually skilled acuviries in a craft or trade, including air- 
conditioning installers, applianc^ repairmen, auto rriechanics, 
carpenters, clectriciatK, roofers," painters, plumbers, and so 
forth- Persons so employed may have'derived their skills from 
trade or vocational schools or may have served , (or be serving) 
• apprenticeships. ' . - 
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Manpower- RcsbuiTC Categories (Vow/»>f«^<^ - 

* . - 

6. Crafts and Trades Employees <iro«/f««<f^<) 

Intcrinstitutional comparison and reporting by subdivisions 
in this classification do not^cm warranted, given the state of 
the art of classification, because manpower markets and charac- 
teristics are predominantly localized. This localization of 
conditions is particularly reflected in the regional variations 
in trade-union activities and arrangements. For its own purposes, 
the institution may distinguish: 

6.1 Advanced- level classification and assignn\ent. For some 
s trades, this may correspond to the trade's own classification 
as master. 

. 6.2 Intcrmcdiatc-lcvel classification and assignment. This 
may correspond 'to the trade's own classification as 
Journeyman. ' 

• 6.3 Emry- level classification and assignment. This may cor- 
respond to the trade's own classification as apprentice. 

7. Service Employees. Includes employees assigned to activities 
requiring only a lirnited amount of previously acquiird skills 
and knowledge. It 'includes such employees as custodians, 
groundskcepers. security guards, food-service workers, drivers, 
messengers, and so forth- • __,.->^ 

It is. particularly with respect to this classification that 
intcrinstitutional comparisons or other reporting of stiajilhing 
but aggregate data from this category' docs tlot seem warranted", 

" given the state of the art of classification and the extreme 
localization of the manpower markets and charac«©isacs. For 
the i«titution's owr -nvcnience, and for its y^ii'^urposes , 

r~ such as salary scheduler, the institution may distil 

7 . 1 Advanced- level classification and assignment ■ 

7.2 Intermediate- level clarification and assignmel 
^ 7.3 Entry- level classification and assignment . - \ 

When using these categories to - report employee Aill-timc 
equivalent (FTE) counts, an individual with more than one function 
would be counted by the appropriate FTE in each applicable 
category. {See also Employee Counts.) 

Master's Degree. See Highest E>cgtee/ Diploma /Certificate Earned; 
Program Level. 

Multicampos System. See Reporting-Unit Structure. ^ 
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National Direct Scudcpt Loan (NDSL) Prpgtam. <P.L. 89^329, Higher 
Education Act of 1965, Title JV-E.) Assists in the establishment of 
funds ac institutions of higher education making low-interest loans 
to gi:aduate and undergraduate students. Grants -to the iristitutions 
make up 90 percent of the loan fund, with 10 percent contributed 
by the institution. 

Need- Based Fina^fed Aid. Financial aid awarded on the basis of a 
student's financial need. 

New UDdei;gnKluate* Transfer Student. A student entering the insti- 
tution for the* first time who has earned one term or more of 
academic credit at another institution that is applicable for credit 
at the institution of current enrollment. 

NoncapicsU Equipment. Se^ Direct Costs. 

N'ondass Labocatory. Room-Use Categories. 
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Nondcgree-reiaired Instruction. Those instructioi^l offerings that arc 
. noL.paxL of ojic of ^st i nst i rut i on*?^ forma l 4cgrcc or ccnificatr 
programs. The following categories could be U5ed: 

1* €rcncraii*Studtcs Inscruccion (Nondcgrec). Includes those 
instructional offerings that are not part cff fornrjal degree or 
certiFicate programs and that are intended to provide the learner 
with the knowledge, skilb, and attitudes that typically are 
associated with an ^'academic discipline'' (such as literature* 
mathematics, or philosophy). 

In classifying offerings in this subprogram, the user should 
determine whether they tend themselves to classification in one 
of the traditional academic disciplines typically grouped as the 
liberal arts. If they can be classified in such a discipline category 
and if they are not part of a formal degree or certificate program, 
they should be included in this subprogram. Categories related 
to subject area, credit/ noncredit status, course level, and delivery 
mechanism can be used to further describe instructional offerings 
'within this subprogram. Examples are nondegree offerings in 
great books, painting and sculpture, fine arts, and foreign 
languages for travel. 
2. Occupadon-related Instniction. Those instmctional offerings 
chat are not offered as part of a certificate or degree program 
but that are carried out in order to provide the learner with the 
knowledge, skills, and background related to a sf>ecific occu- 
pation or career. 

The instructional offerings classified in . this category should 
focus on the role of the individual as a worker rather than on 
one's role as a member of society or tSie family, or as a user of ' 
leisure time. Categories related to subject areai^credit/ not^redit 
status, -course level, and delivery mechanism can be used to 
further describe instructional offerings within this subm^gram. 
Examples are nondegree- related continuing-education offerings 
-for physicians' and nondegree- related career/ vocational courses, 
5- Social Ifoles/ Interaction Instruction. Those instructional 
offerin^^that are not offered as f>art of a certificate or degree 
program but that are carried out in order to provide the learner 
with the knowlcd^* skills, and capabilities needed to function 
as a member of or to interact within society and the variety of 
social institutions within society. 

It includes those offerings that deal with the person as a 
member of a social organization or institution. Such social 
instituuons include -but are not limited to the churcj^, the com- 
munity, and orgariizations associated with the various levels of 
government. -Categories related to subject area, credit/ noncredit 
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Noodesree^felated Instruction (conttmueiJ) 

3. Social Roles/ In ccncdon Inscmccion (conhnued) 

staru5, level, and delivery mechanism cart be used to further 
describe instructional offerings within this c^itcgonfT. Examples 
are civil-defense orientation programs; noridegrce offerings in 
citizenship, current even^fe/ community programs, consumerism; 
church-sponsored offerings dealing with religious teachings; 
and language offerings for persons seeking U.S. citizenship, 

4. Home and Family-Life Inscracdon. Those instructional offerings 
that are not offered as part of a certificate or degree program but 
that are carried out in order to provide the l^j^er with knowl- 
edge, skilb, and capabilities related to the establishment, 
maintenance, and improvement of a home; to the carrying out 
of those functions Nrypically associated with the conduct of a 
household; or to the person^s responsibilities as a member of the 
family unit. 

This category- includes those offerings that focus solely on the 
individuaTs role as a member of a family or household rather 
than on one's role as a worker, member of a social organization, 
or user of leisure time. Categories related to subject area, 
credit/ noncredit status, level, and delivery mechanism can be 
used to further describe instructional offerings within this sub- 
program. Examples are child care and development, gardening, 
do-it-yourself building and repair skills, household budgeting, 
homemaking, and sewing ^nd cooking (if not offered as a recrea- 
tional pursuit such as gourmet cooking). 
5. PeisonaJ Interest a^d Leisure Instruction. Those instructional 
activities that arc not offered as parx of a certificate or degree ^ 
program but that are carried out in order to provide learners with 
the knowledge, skills, and capabilities they desire in order to ^ 
further develop their own level of intellectual attainment, to 
support their own recreationa^or avocational pursuits, or to 
improve their day-to-day living skills. 

The activities included in this category focus on the individual 
as^user of leisure time rather than on the individual as a mem- 
ber of a social institution or on occupational and career- related 
needs. Categories related to subject area, credit/ norxrredit status/ 
level, and delivery mechanism can be used to further describe 
instructional offerings within this category. Examples are non- 
degree offerings in morals and ethics, crafts,* leadership develop- 
ment (if not specific tcT^a particular organization or social 
institution), training of pets, physical fitness, speed reading, 
driver training, and p>er5onal?ty development. 
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Nonexcmpc £aiplo)rcc. An employee whose conditjom of employ- 
ment and compensat»oh arc j^ubject to the provisions of the Fair 
^ Labor Standards Act of 1938, as amended. Nonexempt employees 
are eligible for ovenime payment. 

Nonmandacory Tfansfccs. See Currcnc*Fund Esqpcndirure Caccsorics 
and TcuAsfefs; Tnnsfca Out. '^v^ 

Non- Need- Based Financial Aid. Financial aid awarded on the basis of 
'merit rather than financial need. 

Nonccnured. See Tenure. 

Nomal Full-Time Credit-Hour Load. The total number of credits 
(such as credit hours or contact hours) required for completing a 
student program, divided by the number of terms normally 
* required. 
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Obfcct Classtficadons. The csiccgorization of inscirutional expenditures 
according to che type of goods or services received in return for the 
expenditures- Some examples of object classifications are compensa- 
tion, supplies, travel, fiaeK and equipment. 

Occupatsonal' C1a«ificari<Hi> A structure for categorizing occupations 
that has been developed hy the U.S. Departmenc of Commerce and 
published Mn the office of Federal Statistical Policy and Standards, 
Standard Occupational Classification Mdkuai, draft ed. (Washing- 
ton, D.C, : Governm^^nt ^nting Office, 1978). This document 
incorpK>rates the r>tcttt ^^ary\f Occupational Titles, 

Occupation-related Instnictioa. See Nondcsrec-rdated Instrucdon* 

Office/ Clerical Employees: See Manpower*Resource Categories* 

Office Facility. See Room-Use Cacci^ories., 
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Opcnboo Slid Matnceoaocc of Plant. Current- FufMi Expenditure 
CmtKfpn^ and Ttmnafcn. 

/' 

Out-of-Stete Srudenta. Ste Geogniphic Origin. 
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Parent Insdnxdon / Main Campus. Rcporting-Unit Scrucmrc. 

« 

Paurt*Tiinc Counts. See Employee Counts: Studenc Counts. 

Petsonal Inteicsc and Letsuir Instruction. See Nondegree* related 
Instruction. 

Pbysical Plant Operations. See Program Clasufication Structure. 
Plant Funds. See Fund Oroups. 

Predominant Calendar System. The method by which the instirution 
structures most of its courses for the calendar year. The foMowmg 
systems are typical : ' 

1 . Quarter. The quarter calendar consists of three quarters with 
about 12 weeks for each quarter of instruction. There may be an 
. additional quarter in the summer. 
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PrrdomiAanf Calendar Syvccm i^mnmmr*/} 



ihc lypiial Jiailnnu vrar wuh abi»ui Xd wrrk\ tor ca\\\ \rrt>r\irr 
i>t irk>truitton 1 hrfr n\AS t^* an jdHit u>nal viinmirf \cv^ji>r> 

* Tnfnc»tcf. The trimc'^irr iatrnilar i\ i4>mp*>Nrti of three irrni> 
with jihoui l^ wcckA ti>f rai h term oi imtruiTion 

4 4-1-4 PLui. I hr 4 - I -4 ialemlar i\ i umj>t>\cil t>t lour <i>ur\CN taken 
ti^r tour mi>nrh>. one i*>ur>r taken t<jr i>ne m4>nrh. untl tour 
iour%e\ raken for tour monih\ There mav he an aJdifiorial 
\ummer \e\Mon 

Private^ Srr loscirutjonal Control / Lc](al Idcjitiry < 

Private C»i(t%, Orant!(. and Contracts. Are Currcni-Fund Revenue 
Catcnorici. 

Profcv^ionaJ Certificate. Srr Hifchcst Dejcrcc/ Diploma /Certificate 
Earned* 

P)rT>fc»or. Srr Faculty -Rank Tide*. 

Projtram CLaisilicarion Structure (PCS). A set ot categorieN and related 
detiniijons that allowN its user\ to examine the operatiorui of a 
posLvet ondary-educanon institution as they relate to the accom- 
plishment of that institution's objectives. The PCS is derived 
from Doufflas Conier\ Program Ciasstficaiton Structure . 2nd ed.. 
Technical Report 106 (Boulder. Colo National Center for Higher 
Education Management Systems, I*>78) The nine programs in the 
PCS are as follows: 

1. itucruction. Those activities earned out for the express purpose 
of eliciting some measure of educational change in a learner or 
group of learners Educational change is defined to include 
(1) the acquisition of improved understanding of some portion 
of a body of knowledge, (2) the adoption of new or different 
attitudes, and (3) the acquisition or increased mastery of a skill 
or set of skills 

The activities that may ^e carried out to elicit- these educa- 
tional changes include teaching activities as well as facilitating 
activities (which are more commonly associated with the design 
and guidance of a learning exp)erience rather thafi with*teaching 
something to a learner). The facilitating role can be distin- 
guished from that of academic advising iii/Oiat it Is an integral 
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itifmf^ClMMlacsooo Scmcnwv (PCS) U9mi9mm0^ 

part of fhr design «nd conduct t>l the instnjcttoruil prngnm. 
wKtlc academic advmng itcncrally 4^ earned out a> a «upport 
function for an instructional prbgnm Thrr^forr atademn 
adTisinc activities arc claastfird wiihui the Academic Support 
proicrmm. T>ie Instruction category inctude* both credit and rton- 
crrdic matructionat Ci^enngs 
I Ecaeuch. Thoae activicies intended to produce one or more 
research outcomes. incJudifi|t the creation of rjpw knowledge, the 
organization of knowleci^. and the application of knowledge 

Included are xhoae activities carried out with iriAticutiofuiJ 
funda as well a> those carried out urvier the terms of agrrenr>eni 
with agencieri exterruil to the tmtirution Research activities 
may be I'onducic^d by any number of organi2aiionai entities, 
including research divisions, bureaus. ip»titut»s. and expen- 
mental stations instructional activities. sUch as workshops, 
short cour»t^. and training grants, should not be classified within 
the Research program but should be classified as part of In- 
struction unless they serve the specific critcna outlined for 
inclusion wuhin the Public Service program 

Public Service. Those 'Activities thilt are established to make 
available to the public the various unique resource* and capa- 
bilities of the tratirution for the specific purpose of rrsponding 
to a community t>eed or solving a community problem 

Included are the provision of institutional facilities as well as 
those services of the faculty and staff that are made available 
outside the. context of the institution's regular instruction ar«j 
research programs. Ir>structional activities should be classified in 
the Public Service program only if they can be shown i<. .r>^c che 
criterion of making available institutional resources *t>d rxpertise 
outside the context of- the instruction progr^rri , rather than 
simply exterkding che irmruction program. Consulung activities 
should be classified in the Public Service program. 
Academic SuppCMT. Those activities that are carried out in 
direct support of ortc or nrxjre of the three pnmary programs: 
Instruction. Research, and Public Service. 

The activities that should be classified in this program include 
(I) activities related to the preservation, maintenance, and 
display of the stock of knowledge and educational materials 
(for eicample. libraries and museums);. (2) activities that directly 
contribute to the way in which instruction is delivered or i^search 
IS conducted (such ^ educational media services, academic 
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rr!a€rd to ihr 4ilin»na^trati«»n «»! 4t4ilrmK prof^r^tnt^. ar^d the 
drvrlopnir r>t t>t jiirmu f>cr\i»iif»r t 
. 1 Sr ai t]% icir^ th^t ihtiuKJ t>r i Ijiwitird mthr Ai*n4rmu !>up;>*>rt 

in ih^i they Atr ^ jrrirLi cHii in U$^r^f Mippofi t>l (»t^r or rniifr o! 
ihr thtrr pfim-4rv pfo|cri»mt 

^ ScuUcnt ScrvK'r 4 ht>M" 44 »fvitir\ i -tf f ird out ^^th ihr ^>t>iritivr ^tf 
( ontrtbucinfc ihr rrm>tM»njii ami phvMijl wril t-K^mK thr 
\tUilrnt%. a\ wrll c^t rSrir 1 ntr llrv tual . iij]t\ir.iL anii t^l 
iirvr U>pfnrx*t outanlc thK" lonir^t o! r hr tn^titutn>n % torni^l 
1 mi njt t ion 4>rtj(; r Am 

I hc Studrnt Srrvu r pr^igr^im jt trmpt^^ tt> a< hirvr thi\ ohfrciivr 
bv (1) rxpamiing the iiimcmion^ o! the Ntvidrni % r<.lui jnon^^I 
^mJ \4x 1^1 tlcvr Ii>prT>cnt hv provuimj; < ulrur;At. ami jit htrt u 

cxpcricner-v . ( 2): -providinjt th<rtr %rrvurs iinil vonvrnicntc^ 
needed ' bv \tudenL\ members ot an on*iampu\. rcMdent 
itrudeiu biniv. < a«1\tin|5 \tudr»L% in dealing with personal 
prc^blem:^ jrvi rf^ixijt>n\hn>\ as well 4^ with their irjr>Mtii>n from 
\fuden^ tt> member t>f the Ijbor f on e and (4i atlminiMermic 
A proRnam of tinarn lat \upport tor \n.jdenrv 

6 Iffistiniiuoful Admintstntfon. Thoie activtne^ carried out to 
prtrvide tor rh>c day- to-day turKtionmR as well Ay the lonfj-ranfte 
viabihrv' of rhc tnatirucion as at\ operating organisation 

The overall tthicctive i>t the Imcituiional Adrr^mi%tfatton 
program \s to provide for the institution \ organi/ationa] effei 
tiven«5 arKl continuity It doe^ thi% by ( I ) providrng for planning 
ar>d rstctutjve dirrctjon. (*) providing for admjnr^traf jvc ar^d 
logistical services, (5) enhancing relationships with the t«5ti- 
tunon'N conMituenc 10%. (4> providing ^rvice^ and conveniences 
for the employees of the imtirution. and recruiting and 

admitting students to the instirution ^ education program 
Phjrsfcal Plane Operabons. Tho%e at tivmc^ related to maintaining 
existing grouruis arui facilities, providing utility services, and 
planning arkd designing future plant expansions ar>d modiri- 
cations. The actual capital CTcp>endi cures used for plant expansion 
and modcfication shcxild not be classified in the PCS 
8 SciKlcnc ftnaiurial Support. Ir^ludes only the TinarKial assistarKre . 
provided to students m the form of outright grants, trainee 
stipends, and prizes, awarded by and/o^administered through 
the instjrutjon. 
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CtaLiBttficatioa S iru c m re (PCS) (cantmu^ti) _ 

' ' 8.. Stndent Ffnanrtal Sjxpport (c€fntintie€ify 

Include<i in this progtsun afe tuition and fee waivers and 
remissions, as weH as all gifts and prizes to students that represent. 
auaE%ht grants and not concix^ent opon- the ^tudent ten^ 
dering services to the institution. Intercollegiate sPfchli^tic scholar- 

-ships also should be classified liere, even though they generally 
entail some service in the form of participation in the Institution's 
athletic program , 

Excluded are vir^vers or remissions of tuition and fees, granted 
as a result of either faculty or ;staf5^ status or family relationship 
of students to faculty . or staff v Such waivers and remissions 
should be recorded as staff fringe- benefit expenses arid cate- 
gorized elsewhere in the PCS. (For example, if the staff member 
is primarily involved in providing instruction, those exp>enses 
would be classified appropriately withiri the Instruction pro- 
gram,)- Also excluded from this program are Ipans (which 
represent conversion of assets) and work/ study assistance (which 
is a payment for services rendered and should ^therefore be 

•classified within the 'particular subprogram in which the services 
are rendered) , ' _ 

9. Indepoident Opetations. Provides the capabipj^to classify those 
program elements that are independent^ of or unrelated to the 
primary missions of the institution. 

^ The Independent Operations progl'am includes those 
operations tl^pt are owned or controlled^ by the institution, as 
investments, but only if they are financed from the institution's 
current "operations. Operations that represent irwestments of 
the institution's endowment funds should not be classified 
in the PCS- : 

P r o gr am Completers* Those students who have satisfied the re- 
quirements rfeeded to earn a «^degree, certificate, or dipJoma 
awarded by an institution. ^ 

Program / Course Site, Location where a program /course is offered 
(may not be thcisame as the institution's campus). 

Program Level. The levels ^at which a postsecondary-education 
institution offers formal awards or recognition ^in each program. 
The following categories are recommended: " 
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PiogiamXcvel (continued) 



1. Certificate or I>iploma {less than one year) Program. A couisc 
of study or program ofFcrcd by a postsecondary-educatTon 
iosthution designed for completion in less than one academic 
year and terminating in the award of axertificatc or diploma. 

2. Certificate or Oiploma (one ycau^ or more) Prpgiam. A program 
offered by a postsecondary-ediication institntion designed for 
completion in one to two acadenaic years and temiinating in 
the a^ward of a cetrificatc or diploma."" 

3. Associate-I>egree (two years or more) Program. An educational 
prograrc^l^u Is^ below the 1>accalaureatc level/ that requires 
at least t^^Ht fewer than four academic years of postsccondary- ' 
education work and that terminates in th<;5iward of an associate 
degree. - 

4. Bachelor's-Elegree Prograifi. An educational program that 
generally requires ^foiir to five academic years and that terminates 
in the award of a bachelor's degree. * 

5. Master's-Dcgree Program. An educational program at the 
graduate level that terminates in any earned academic ' degree 

'carrying the title of master. In liberal arts and sciences; the 
degree customarily is granted on successful completion of one 
or two academic years of work bevorid the bachelor's level. In 
professional fiejds, it is an advanced professional degree carrying 
- the master's designation (for example, M.S. {Master of Surgery 
or Master of Science], M.S.W. (Master of Social Work]) earned. 
. after the first professional degree. 
6. Fir5t-Professional-I>cgrec Program. An educational program 
that terminates in an earned degree in a professional field. The 
specific professional programs included in this category are: 

a. Dentistry (D.D.S. or b.M.D.) 

b. Law, General (L.L.B. orJ.D^ [if J.D. is the first professional - 
degree]). 

c. Medicine (M.D.) 

d. Optometry (O.D.) * ' 

e. Osteopathic Medicine (D.O.^ 

f. Poiiiatry (Pod! p., D.P., orP.M.) - 

g. Theological IT^ofcssions . General- (B. D M . Di v . , Rabji|^S|^ 
h- Veterinary Medicine Cp.y.M.) ' - '^^jK 

7. Dbctoral-pegtee "^fpgram; An educational i5rog;ram ^BRhe 
graduate level th^t tcrrnibates in anf earned academic degree 
\ carrying the title of doctor. (Not' to4>c included in this category ^ 
are first professional degrees such as MJD ,-D,D.S.) , 



Pzogtam Lerd (continued) 

8. Other Progctm. Includes any educational programs that, tcr- 
'minate in other types of earned degrees/ diplomas /certificates* 
such as specialist degrees for work completed tojvard a certifi- 
cate (for example. Educational Specialist) . 

Public. Institution Contiol/ Legal Identity. 

Pdblic Service. See Cucxent-Fund Expendinue Categodes and Ttansfeis; 
Pnjgfiun Classification Structure. 

1 
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Race/Echnic Idcndficsitioa. Cacegorization of ndividuals according 
to the race/ ethnic categories to which they belong, are regarded by 
the conununity as belonging, or categorize themselves as belonging. 

This concept o£ race /ethnic identification and the following cate- 
gories are those used by the U.S. Office for Civil Rights, the Equal 
Employment Opportunity Comihission^ and other federal agencies 
in conforrhity with recommendations by the Office of Management 
arid Budge t (O MB) Ad Hoc Committee on Race/Ethnic Categories 
in 1976- Ttic categories arc as follows: 

9 

1. Biadc^'N^ot of Ifispanic Origin. A person having origins in any 
of the black racial groups of Africa*. 

2- Hispanic. A person of Mexican, Puerto Rican, Cuban, Central 
or South American, or other Spanish culmre or origin, regardless 
of race. V ' ^0 

3- AsMH^or Pacific Islander. A i>frson having origins in any of the 
origin PC^^plgs of the Far East, Southeast Asia, the Indian 
SubcOhunent, or the Pacific Islands. This area includes, for 
example, China, Japan, Korea, the Philippine Islands, and 
Samoa - 
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4- American Indian or ALskan Native* A person having origins 
in any of the origfnaJ F>eoplcs of North America and maintaining 
cultural identificatiofi thrc#frgh tribal afifiliation or community 
recognition. - " . ,j 

• 5. White, Not of Hisp^ajuc Origin, A person having origins in any 
of the original peoples of Europ>e^ North America, or the 
' Middle East. ' i> 

Non-tJ.S. Citizens are to be reported as follows.. ^ " . 

• "For student reporting, nonresident aliens (those individually 
who have not been. admitted to the United States for perma- 
nent residence) are reported scpaJ^tcij?^ 9^\y as totals and'are 
nof identified by race/ethnic categories, * - . 

• J^or employee reportipg^ foreign nationals ar^xeported^ 

separately as. well as included with statistics' reported for 
> full-time staff, by occupational activity and ar^ identified 



by race/ ethnic category. 



Registration. The procedure by which "students are assigned to class. 
It- includes approval of courses tojbe taken by the student, organi- 
zatfon of sections; and assessment and collection of|ees. 

Remedial Instruction. See Rcc][uisite Preparatory /Remedial Instruction. 

RemodeUng. See ^uilding Condition. 

Replacement Cost (Estimated). The estimated original value* of an 
asset expiressed in current dollars. Replacement cost is calcTulated by 
applying a replacement-cost index to the historica^cost of an asset. 

Reporting-Unit Structure. The type of organization that identifies the 
institution for rgporting purposes. 

1. Single-Campus Institution. A postsecondary-educatioti insti- 
tution that conducts its programs at a single site, 

2. Parent ^Institution/ Main Campus. Usually the location of the 
core* primary, or most comprehensive program (in institutions 
consisting of a main campus and one br more branch eampuses). 
Unless the institution-wide or central administrative office of 
such institutions is reported to be at a different location, the 
main campus is also the location of the ccntraJ administrative 
office. 
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^ Branch Campus. A campus xDr division of an organiution that 
• • is or^ganized on* a relatively permanent basis (that is, has a 
rcla'^vely permanent ^ministration), that offers an oc;gaA^^ 
* / program or programs of-gnidy (as oppnosed to courses), ^nd that 
is located in a community differetit from that in which its p>arent 
organization is located. Being in a community different from 
that of the {>arent institution means that ^branch is' located 
beyond a reasonable conrmiutin^ distance from the main campus 
of the parent institution. . * ' 
4. Campos in a Moldcampus System* An administratively equal 
cainpus in a cqmpJex of two or more institutions^ each separately 
- organized or independently complete, under th^ control or 
supervision of a single admiriistrative body. 
5 - Central Office. The adminispative b<xiy or 'comp^oncnt that 
supervises the various adn#tiistratively equal campuses in a 
rtiulticampus system. 

Required Fees* The charges assessed to students for certai^i itcnis not 
covered by tuition. - 

Such fees include all fixed-sum charges requirefl of such a large 
proF>ortion of all ^students that the student who do^ not pay the 
charge is an exception. Required' fees r^ay include charges for 
student activities, healt^ services, student center, athletics, and 
constnjction, but shoutSthof include first- time admissions or appli* 
cation charges. 

Requisite Preparatory /Remedial Instruction. Those instructional of- 
ferings carried out to provide the learner with the skills or knowledge 
required by the institution to undertake course work leading toward 
a postsecondary <iegree or certificate. These offerings, supplemental 
to the normal academic program, typically are designated as pre- 
paratory, remedial, developmental, or special education services. 
They may be taken prior to, or along with, the course work leading 
toward the degree or certificate. They are generally noncrcdit 
offerings, although in some cases credit may be given and the credit 
requirements for the degree or certificate increased accordingly. 

Research. See Current*Fund Expenditure Categories and * Transfers; 
Program Classification Structure. ^ 

Residential Facility. See Room-Use Categories. 



Restricted- Fundis. Those monies chat are given to an institucign for 
a ^>ecificd jStypose^y a particvlar fundcr and arc restricted to use 
for that spc<;ific purp>osc. 

Revenues. Applies only to the Current Fund and Includes (l^^l 
restricted monies accepted^uriii^ thetreporting period and (2) that 
portion . of restricted monies expanded for operating purposes 
during the reporting period, 

Room-Use Categories. Standard groups of institution areas described 
i by primary use. The codes and definiuons are those recommended 
in Leonard Romney^s Higher Education Facilities Inventofy and 
Classification Manual, Technical Report 36 (Boulder^ Colo.: 
Nariohai Center for Higher Educadon Management Systems, 1972). 
Standard categories that describe flie use of parucular assignable 
areas are: 

1 . Classcoom* A room used by classes that do ^ot require special- 
purpose equipment for student use. (Coded as 100*) \ ^ 

2. Class Laboratory. A room used primarily by regularly scheduled 
classes that require SF>ecial-purpose equipment for student parti- 
cipation, experimentarion, observauon, or pracdce in a field 
of study - (Coded as 2 1 0 0 

3. Spccial*Clas5 Labocatory. A room used primarily by inforroally 
(or irregularly) scheduled classes that require* special-purpose 
equipment for student participadon, experimcntadon, obser- 
vadon^ or pracdce in a field of study* (Coded as 220.) 

4. Indrvidual*Scudy Labocatocy. A room used primarily for individual 
student experimentadon, observadon, or practice in a pardcular 
field of study. (Codedlas 230.) 

5- Nonclass Laboratory. A room used for laboratory applicadons^ 
research, and /or training in research" methodology that require 
special-purpose equipment for staff and /or student experi- 
mentadon or observadon. (Coded as 250.) 

6. Ofl^cc Faolity. A room used by faculty, staff, or students 
working at a desk (or table). (Coded as 300.) 

7. ^tudy Facility. A room used by individuals (a)*'to study books 
or audiovisual materials, (b) to provide shelving for library or 
audiovisual materials, (c) as a combinadon reading room and 
stacks, (d) as a reading/study room, stack, or open-stack reading 
room as a suppordng service to such rooms, or (e) to serve 
activides in reading /study rooms^ stacks, open-stack reading 
rooms, or processing rooms. (Coded as 400.) " 



74 / 4 



RoooarUse Categones (cotttinueJ) 

8/ ^>ecial*Use Facility. A room used: (a) as an armory, (b) as an 
armory service, (c) for athletic/ physical -ediipttion activities, 
(d) for athletic-facilities spectator siting, (e) for dirccTc service 
to an athletic /physical-education facility, (f) for audiovisual, 
radio.. TV facilities [producrion, distfibutiocu service], (g) £<x 
the diagnosis ao^^r treatment of patients in a program other 
than medicine, c^^Kstry, aUd student health care, or any room " 
that supports these' activities, (h) to practice the principles of ^ 
"Certain disciplines, such as teaching and home economi<S,^{iXas 
demonstratk>n facilities, ,and Q) as field buildings, such as agri- 
. cultural, meteorological^^ animal shelter, and greenhouse. 
(Coded as 500,> * * . 

^9. Gcneial-Use Facility. A;^ room used for assembly, exMbkion, 
fo9d*service area, lounge, merchandising, recreation, mectifig, 
or locker- room facilities, or a room that dirccdy services such 
facilities. (Coded as 6O0.) * ^ 

10. Soppott Facility. A room used for jiata processing/ compute0 
nrianufactujrc/ repair/ niaintenancc of products or fctjuipmencP 
storage for materials /vehicles, food processing or storage, or-^ 
cleahing/ washing /d^ng /-ironing linens, and' so on, or a ro£>m 
■ that directly serves such facilities, (Coded as 70O,) 
11-, Healch-Cair Facility^ A room used for health-care facilities for 
humans as^well as animals. Included arc patient bedrooms 'and 
ba'ths« nurses^ sjsitions, surgery and treatment rooms, rooms used 
for diagnostic support services, supplies storage area, and public 
waiting rooms. (Coded as 8CKJ.) 
12. Residential Facility, Rooms 'that serve* as student and faculty 
housing (for example, sleeping rooms, apartments, and houses). 
Excluded are rooi^ that serve residential activities such as office 
spzace and food facilities- (Coded as 900.) 
13- Unclassified Facility^ Rooms not assigned, . undergoing re- 
modeling or alteration^ or not completely finished in constmction 
at the time ofinventory. (Coded as 000.) 
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Salaries and Wages. S^cTHxcct Costs, * 

Solsury. ^re^ Average FoU-Timc Equivalent (FTE) Salary. 

Sales and Service*. S*:^ Current- Fund Revenue C?.tegories. 

Scholarships and Fellowships. S^^ Current- Fund Expenditure 
Categories and Transfets. 

Scholastic jwlpgitudc Test (SAT) Scores. Ser Aptitude/ Achievement 
Test _ 

m 

Second* Y^ar Students. -S^^ Student Level. 
Semester/5*^^ I^nsdoxninant Calendar System. 
Se^ocs. S^e Student Level, 

Secvice Employees, 5r<r J4anp»owcr-Rcsource Catcgoacs, 



Service Months. Se^ Employee Counts: FuU-Time Equivalent (FTE) 
Counts. 

Sin^c-Campuslnstitutioa. ;Pr^llcpoitin»-Unit Structuie 

Social Roles/ Intexaction Instnxtion. See Nondegnie-reiated Instruction. 

Spphomores. See Stikdent Lerel. 

^Tccial-Qass Laboiatory. 5^*^ Room-Use Catcgocies. 
Specialist/Support Professionals. See Manpower-Resouice Categories. 
Speoai-Use facility. J<r^ Room-Use Categories. — 
. State Appropriarions. ^<r<r Current-Fund Reyenue Categories. 

Statetnent of. Changes in Fund Balances. A financial statement that 
descnbcs the flpw of flinds into and out of a higher-education insti- 
tuaon. The flow of funds is shown separatefy for each fund group. 

Statement of Current-Fund Revenues, Expenditures, and Other 
Changes. A financial statement that provides additional detail 
beyond what is available in the Statement of Changes in Fund 
Bafances regarding^he flow of funds into and out of the Current 
Fund. 

■ ' Revenues are shoWJi by saurce {see Current- Fund Revenue 
Categoocs), and expenditures are shown by fUnction {see Cunent- 
Fund &(|)enditure Categories and Tiansfers) The statement is sub- 
^ divided into separate columns for restricted and unrestricted 
current funds. 

State Student Incenrive Grant (SSIG) Program. A program of 50/50 
sharing (state /federal) in which states arejcncou raged to develop or 
expand programs of grant aid to "substantially needy"' srudents 
attending- eligible institutions of postsccondary education. The 
states arc responsible for selection of gram recipients, subjecrin turn 
to review of selection criteria, by the U S- Commissioner of Educa- 
wom Individual student grants are.liiijited to $.1,500 ($750 federal 
share)* pier academic year. i_ ■ 

Starion. The total facilities necessary to accommodate one p>erson for 
• one time f>criod . 
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Scadoti (continued) 

The time period varies for different ty^cs of facilities. For 
example, wHen discussing classroom stations « the period of time 
may .be one hour qt class period; wtien dealifig with office sections. 

- the time period may be one year (ocic may be indefinite). 

SciKicnt^Concact How. A unit of measure that represents an hour of 
scheduled inscructipn givt^n to students. The total of the number of 
hours spent by all 5tu4ent5 in scheduled instructional activities 
during a specified peritfeTbf time caii be determined « follows: 

If a course with an enrollment . of 20 smdents meets 3' hours per 
week for 15 weeks, :he number of student-contact hours is 
. 20 ^ 5 X 15 « 9O0. Sirnilarlv/ if a course with- an enrollment of 20 
studcncs meets 8 hours per day for 2 days, the number of srudcnt-. 
• conjact hours ts 2p. x 8 x 2 326.\. 

Scud^ent Cooms^The recording or rejporting of student data for 
internal and exchange purposes. The toUowiag three typ>es of counts 
are needed: *? - 

- 1 . EmoUmcDt Counts. The duplicated number of students enrolled ' 

in courses as of an official cefisus datc« by 'unit /department of - 
instruction or by student program. \^ \ 

2. Head Counts. The unduplicated number t)f iorudehts as of aji 
official census date, by student characteristics such as Sfcx, 
race/ ethnic status^ full-time/ part- time status J and so forth^ 

3, FuU-Timc Equi^alcnf (f it) Counts* A constructed count of the^V. 
equivalent number of full-time students enrolled-in courses as Af 
an official census date, by unit/d^^s^ftmcnt of instruction, or-Vy 

^ student program. ^ 

An PTE count is the equivalent of ooe student .who is deemed 
to be carrying a full load in accordance with an institutionally 
agreed upon convention for convvting numbers of sp>ecific 
* students to an equivalent ' nuo^ber of full-tirqe student^- For 
purposes of exchanging inform«h>n about PTE students/ the 
following methcxl can be used to calcubfte comparable PTE 
studcjit data: ' ^ ' 

Step 1: Oetermine the institution a^jga ndard fiill-tin^e load 
for a given student program. This coui^^pdone for each degree 
^ program, fo^each ^yel (such as underg^duJrr^^versu5 graduate 
versus professorial), or it could represent an average of several 
degree programs or leveb. 



Srodenc Counts (cantinued) 



3. Full -Time EquiTalent (FTE) Councs (connnu^d) * 

a. Txke the number of award units required for a degree as 
specified by the 'institution (for cxajnple, number of stu- 
dent credit hours, quarter hours, or course unjcs). 
. ^b. Take the nurfiber of time periods normally required for an 
academic year at the institution (for Sample, three 
quarters, two semesters, or^ two jrimesters) and multiply 
this by the number of academic years normally required by 
the institution to complete the degree (such as three years 
or four years). 

c. Divide che number of award units Specified in Step 1-a by 
the figure calculated in Step 1-b to derive the standard 
fulJ-time load at the institution. 
-J- Step 2: Determine the number of total full-time equivalent 
students at the institution, or in a sp>ecifjc class or level, by taking 
the total enrollment award units (such as* totaj student credit 
hours or total student course units) as o^a given point in time 
(for example, census d^e in autumn quarter), and then dividing 
, this by the standard full-time load calculated in Step 1 . 

Note; Specific types of stui^snts may be reflected in FTE 
.counts on a head-count basis, since enrollment in certain pro- 
grams (such as. Ph.D.-. Medicine, or Dentistry) always requires 
full-time status, and the amount of award units involved at any 
given ppint in time is irrelevant. 

Scudcnt-Crcdit Hour. A unit of measure that represents one student 
^"g^ged in an activity- for which one hour of credit toward a degree 
or other certificate is ^granted upon successful completion. Total 
student-credit ^ours for a course are calculated by multiplying the 
cours^^ credit- hour value by the number qf students enrolled in 
the course. - " 

Student Employees. Employees at a postseCDndiiry-<5ducatibn insri- 
tunor;) who also are students and whose primarv* purpose is the- 
pursuit of a course of study. 

Student Financial Support. See Program Classificajaon Structure, 

Student Grants. Monies permanently given to-students for a particular 
purpose ^ith' rib expectation'^ of repayment or of services to be 
^ rerKier)?a. Special Jtinds of grants are scholarships and fellowships. 



Scodeat Lctc!. The proportion of total requirements the studcfit has 
obtair^cd toward the compkuon of the degree /diplorna/ccrt^tcatc 
prog^mi in whkh he or she, is^ enrolled, according to the number of 
years normally cequired to obtain them. „ . 

This invblves individuals who have been admitted to a gen«al or 
specific course of study or program at the completion of which a 
dVgree/ diploma /certificate is awarded by the insutuuon. Students 
who have not vet declared a ma^or (that is. indicated the specific 
program they will folhxJl)'&ut have taken or are presently enrolled, 
in courses and activiucs attempted and cojnpleted by degree/ 
diploma /certificate students sl5>uld be included in th« category. 
The following classifications are generally used in postsecondarv - 
education institutions. ^ 

1 Undergraduate Scudeacs. Students enrolled in a four- or five-year 
bachelor s-degree program, m in associate-degree program, or 
in a vocational or technical program that is riormaily termir^l 
and results in formal recognition below the baccalaureate. The 
" following classifications arc often used. 

a. First-Time Entering Freshmen: Entering freshmen who have 
rio^previously attended any college. 

b. Other First- Year Students- . 

c. Second- Year Students or Sophofnores. 

d. Third-Year Students orjuniors. 
c. Fourth- Year Students or Seniors. 

f. Other UtKlergraduate Studerits. ? 
Undergraduates arc abo classified as follows. 
- a Lower Division. Includes all undergraduate students who 
arc enrolled in programs leading to an associate degree 
^including three-year associate-degree programs) or in under- 
graduate occupational or vocational programs of three years 
-duration oe less. This categoh,- also includes all other under- 
• ■ graduate students who have earned less than 50 percent of 

the number of academic credits normally required for-a 
four-vea^achclor s degfec or 40 percent of the number 
of academi<f credits normally required for a five-year bachelor s 
degree (typically classified as freshmen^or sophomores) 
b Upper Division.- Includes all undergraduates who arc not in 
■ associate-degree or occupational /vocational programs and 

Who have completed more than ^O-percent of a four- year or 
more than 40 percent of a five-year undergraduate program 
that terminates in a degree, usually measured by the number 
"of credits earned as a proportion of the number of credits 
required for graduation. 
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^hll'^f'^^^J^^^"''' ' professions 

school -or program that «:quircs at least cwd acadcmic years o- 

degree (Students in prognnis requiring only four or five veai« 
^ond h,gh school should be «po«ed « undergraduate ) 
3 Graduate Studeoo. Sti^dents who .hold the bIchelorTor fi«t 
p«fess.onal degree or equivalent and are working to^rd a 
XnL'ed" '^'""'■^ The following classifi^ca.io,^ are 

a. Less Than Firs, Year. Graduate srudents who have comoleted 
less than one full year of required graduate study ""'P'"'"^ 
It 'r Beyond. All graduate students who have'com- 

,pleted at feast one full year of graduate study toward^ 
master sTor doctor s degree. lowara^a 

Graduate students are also classified as follows 

a. Graduate I. Graduate smdents who^D are pursuing a 
rhaster s degree. (2) are pursuing a doctoral degr^ bdt have 
not earned a n««ter-^ degree and-have earned fLer than the 
^eX Z""^' ""^^"'^ -quired.for, rJlLter^: 

' ficfte d^^r^ B"rsu,ng an Educational Specialist certi- 
wf.«h ^ • K '°°''1'"»'<^ intermediate-level program 

't^y po«css an earned master s degree 
b. Graduate II. Graduate students who are pursuing a doctoral 

c. Other . Students who are pursuing postdoctoral work. . ~ 

Scudent Loans. Alonies given to students with the'eioe^Stion rLr rh- 
amount will be repaid. usj«Tly with some interes"^'^the ^undt" ^ 

^"he";^'^*":^: '--'^'''--^"--^ °f-<ly as o^ered by 

The field- of study may fell within a single, departmlnt of^o -- 
stmctron or may overlap several departments.^tudent pTofer^ arJ 
categor«ed according to the standard taxonomy of fields^^dv ' 
.nloCc^'T'^riuff^^i?" GcneraUnformation Sujy (HEGit 

NanonaJ Ccptcr for EducationaJ Statistics, 1970). - 



Scudcttt Scams at Exit. 5'^^Exit-Scudcnt Status. 
Study facility. See Room-Use Caccgocics* 
Sui^cct Matter. See Discipline/ Subject Matter. 

Supplesncncal Educational Opporcumiy Otants (SECX^). (P.L. 89-329, 
Higher Education Act of 1965 • Title IV- A, Subpart 2.) Federal 
grants that provide financial assistance to* high-school graduates 
with exceptional finaiicijf need to enable them to attend college. 
The grants are made directly to institutions of higher education, 
which select students for the awards. Grants awarded to students 
shall not exceed Si ,300 per year or one-half the amount of other 
student aid provided by the institution. However, every grant must 
be rAatched by the institution from any source under its control 
(including the College Work-Stydy Program and Direct Student 

' Loans) or from public or private scholarshipxs. Undcrg^aduates^must 
be enrolled on at least a half-time basis. Graduate students are^ot 
eligible for support under this program. (Note; Grant limitations 
are subject to change with revised legislation.) ' 

Supplies and Ser v ices. See Direct Costs. 

Support Fao|j|^. See Room-Use Categories. 

Suspension^* See Exit-Student Status. 



Technical Employees. Se^ Manpower- Resource Categories. 

. Tenure. The institutional dcsigjriation that serves to identify the status 
of the employee with respect to p>ermancncc of. appointed position. 
The following tenure designations indicate status of individuals: 

1, Tenured* Individuals who have been granted tenure 
-^1 , Nont^ured. Individuals who are eligible for (that is, on the 
"^Mr tenure track) biK have hot been granted" tenure 

>!*Not Eligible. Individuals who are not eligible "for tenure 

Third-^ear $nftdej^. Se€^ Student Level. 

Trade Certificate* Highest Oegree/DiplomlT/ Certificate Earned. 
Ttansfers In. Se^ Current-Fund Revenue Categories. 

Transfers Out- The moverncnj of funds frpm. one fund group to 
*V another fund group with no intention of repaying the dono^bnd 
: group. - . ^' 



Tcansfets Out (continueid) * 

For reporting purposes, there are two types of transfers: 
• A nonmaAdatory transfer is made at the discretion of the insti- 
tution's governing board^ between unrestricted funds atid 
• another fund group. 
A rnandatoiy^transfer is made from unrestricted funds to fulTiII 
a legal obligation of the institution in arwDther fund grdftp. 
(See a/so Curf^t-Fund EicpcnditMrc Categories and Tiansfccs.) 

.Ttavcl. See Direct Costs. 

Trimester* S^e Predotninant Calendar System . 

■ • * • * 

Tuition and Fees. 5"<r;^4Zurrent-Fund Revenue Categories, Requited 
Fees; Toition Chatge. 

Tuition Charge. The arnqunt of money charged to students for 
instructional services. Tuition may t>e charged on a per-term, per- 
coufSe, or pcr-credit basis. 




# 
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*Uncias$tfied Faciltty, S^r Room-Use Categories, 
Undeigcaduate Students. S^e Student Level. 

Unrestricted Funds. Those monies chat may be used for any purpose 
deemed necessary by, the institution'^s management. This category 
would include all ''designated funds'- (unrestricted funds that may 
be used only for those purposes designated by the institution's 
governing board) . 

Upper Division. S^^ Student Level; Course Level. 
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Vetctams Administtaaoa Educational Benefits. Those benefits that 
are paid for student assistance at approved postsecondary- 
education institutions for three types of beneficiaries: surviving 
wives and children, discharged veterans, and active armed-service 
employees in special programs. 

Vocational Training. Included formal vocational- training programs 
completed in high school, in an apprenticeship program, in a school 
of business, in a nursing or trade school, in a technical institute, in 
the Armed Forces, or in Job Corps Training. Single courses that 
aie not part, of an organized progra^n of study, on-the-job training, 
training in c^faipany schools, by correspondence, or basic training in 
the Armed Forces generally are not considered vocational training. 
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Weekly Student Hour. A utjit of measure that represents one hour- of 
instruction given to one student in one week. 

• Weekly Studetit Hpur of Classroom Instruction. A unit of measure 
that represents one hour of instruction given to one student in one 
week in classroom facilities (lecture rooms, recitation /discussion 
rooms, seminar rooms, and so forth) . 

White. See Race/Ethnic Idendficadon. 
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Appendix 



This appendix is provided to help users who do not know ffhr s{>ecific 
wording of some terms included in the G/ossary. 

All substantive entries in the Glossary arc listed in the api>en<Jix 
under one or more of the following six categories: ^ 

Academic- related 
Facilities-related 
Financial - related 
General 

Personnel -re la ted and Employee Characteristics 
Student- related and Student Characteristics 

An entry is not inchided in the ^pcndix if its only purpose in the 
Glossary is to refer the user to another entry. For example, the entry 
IRdd of Study, which is Allowed on|pr by ^^See Oisczpline/Sabfect 
Matter and Student Progcam,*' is not included Jn the appendix. 

When applicable, an item may be listed under more than one of the 
six catcgoncs. ' For example.* Race/Ecfanic Identification is -relevant to 
both the personnel ^md studetit categories and will be found in both. 
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When a tcrrr^can only be found m the O/ossary as part of a classi- 
fication structure. It is listed in the appendix a* a subiacej^ory under 
that classification struc^^. For example. Hispanic is \^fc^ under 
Race / Ethnic Idenfificar^n.' ' 
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Academic- related 



A^dcmk: Year 
Acctrditation 
Admissioo 
Applicadon 

Apdtiidc/ Achievement Test i 
Census Date for£nrollment 
College Work'Scudy Program 
Course Level: 

Lower Division 

Upper Division 

Graduate / Professional 

Other 
Credit Coumes 
Credi^Unit 
Curriculum 

Degvce-celated Instruction 
Discipline /Sabyfcct Matter . 





(rcographii Origin. 
In-DuttfKt 
^ In*Scatr • 

Foreign 

High*S<hool Equrv;Ucncy ^xamtnation^ 
^ NofxicRrcr- related Irjstruction: 

Gcncral-Srudir* Instramon 

Occuf^cion-rclACcd In5€ructic>n 

ScKial Rolc^/ Intrmction Ifutiruction 

•HoTQc and Family-Life Instruction 
Normal Full -Time Crtrdit-Hour Load 
Predominent Calendar Systrrr: 

Quarter 

Semester 

Trimesier 

4*1*4 Plan ^ 
Program/ Course Sue . ^ 

Program Level: i 

Certificate or Diplocna ffrss than one; year) Program 

Certj£cate or Diplorfia (one year or more) Program 

Awc^ate -Degree (two years or more) Program 

Bachelor's- Degree Program 

Ma5tcr*S'Degrec Program 

First -Professional- Degree Program 

Doctoral -Degree Program 

Other Program 
Registration * - 

Required Fees 

Requisite Preparatory /Remedial Instruction' 
Student-Contact Hour ^ 
Student-Credit Hour 
Student Program 
Tuition Charge 

Vete/arts Adrntmsfrataon Educational Benefits 
Vocational Training 
Weekly Student Hour 

Weekly Student Hour of Classroom Instruction 
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Facilities related 



A 

Assignable Area ^ . - 
Assignable Square Feet 
Building Coodicion: 

Sacisfactory- - ' ' - 

Remodeling- A * • 

Remodeling-B - ' 

Rcroodeling-C ■ 
jDcmotition 
Termination 

Insiicudl^al Housing. Nj^mbcr of Students Living In 
Institu^lfeil Housing, Number of Srudcn^^paces Available I 
Room-Use Categories: ■ 

Classroom ^ 

Class Laboratory 

Special-Class Laboratory , 
Individual-Study Laboratory 
Nondass Laboratory 
Office Facility 
Study Facility 



Room-Use- C«YC£onc3 Utjmttmm^^ 

Spr(taJ-U»c Faiiliry 

OcfMrnMjsc Faciliry 

Support Faciliry 

Hcadth-Oirc Faciliry 

RciidrnuaJ Faiiiiry 

Urvljustflcd Facility* 
Station 
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Financial rcia ted 



A<;cruaJ Accounting 
Addtxians to Fund Balances 
Assets 

Avcfagr Full-Timc ^uivalcilt (FTE) Compcn5atiO|) 
Average FuU-Timc Equivalent (Mt) Salary 
Balance Sheet 

Bask; Educauonal Opportunity Orants (BECX3) 
Book Value 
Capital Asset: 
Land 

Bui|cling 

CapicaJ Equipnnent - 
^ <IapsclJCo5tr 

Lan^klxxiprovement 

Buikiing . 

Capital Equipnrtent 
Cash Accounting - 
Chargebacks »* 7* 

ERIC SB» 



FinancjjJr related (continue4:i) 

Current-Fund Expenditure Categories and Transfers 
Instruction 

Research « 

Public Service 

Academic Support 

Student Services 

Institutional Support 

Operation and Maintenance of Plaint 

Scholarships and Fellowships 

Mandatory Trarisfers 

Nonmandatory Transfers 

Auxiliary Enterprises 

Hospitals 

Indef>endent Operations 
Current-Fund Revenue Categories: ^ 

Tuition and Fees 

Governmental Appropriations 

Governmental Grants and Contracts 

Private Gifts. Grants, and Contracts 

Endowment Income * . ^ 

Sales and Services of Educational Activities 
* Sales and Services of Auxilijiry Enterprises 

Sales and Services of Hospitals 

Other Sources 

Independent Operations 

Transfers In 
Current-Fund Source/ Use Matrix 
Debt Outstanding 
Debt Service 

D.eductions from Fund Balances " 
Designated Funds 
Direct Costs: 
Comp>ensation 

Salaries and Wages ^ 4^ 
Fringe Benefits . 
Supplies" and Services \ 
Supplies 

Commu nications 

Travel - 
Other Contractual Services 

Noncapital Equipment . ' , 

Expenditures Made by Another State Agency 
Expenditures Made by a Central Administ^tion 
Contributed Services " 
Educatiot^al and General Expenditures and Transfers 
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Financial-fclatcd (continued) 
Endowment Yield 
^gxpendimrA 
Full Costs \, - . 
Functional Classification 
Fund Balances 
Fund Groups: 

Current Funds ^ 

Loan Funds ^T^^^^ 
Endowment and MmH^C Funds 
Endowment Fun3^*»v^ 
Term Endowment Funds 
Quasi Endowment Funds 
Annuity and Life Income Funds 
Plant Funds 

Unexpended Plant Funds ^ 
Funds for Renewal and Replacement ^ 
Funds for Retirement of Iridebtcdness 
Investmcj]^in Plant x 
^Agency Funds ^ . 

General-Obligation Debt* * j ^ j t . 

Guaranteed Student^Loans/ Federally Insured Student Loans 

Indirect CoSts 

Liabilities • , 

Long-Term Deb^ 
Long-Term Debt Issued 
Long-Term Debt Retired 

National Direct Student Loan (NDSL) Program 

Need-Based Financial Aid - 

Non-Need -Based Financial Aid 

Object Classifications 

Replacement Cost 

Required Fees 

Restricted Funds 

Revenues / 

Statement of Changes in Fund Efalances 

Statement of Current-Fund^. Revenues, Expenditures, s 
Changes 

State Student Incentive Grant (SSIG> Program 
Student Grants ' 

Student Loans ^ - ^ /ct:r-ir-\ 

Supplemental,Educational Oppormmty Grants (SEOt,) 

Transfers - * J . 
Tuition Chaiigc 
Uftrcscricted Funds 
' Vetciaiis Administration Educational Benefits 



General 



Crcdcntialing: 

Certification ' 
- Licensure - 
Institutional Code: 

Federal Interagency Committee on Education (FICE) Code 
Codes for All Other Institutions ^ 
Institutional Control/ Legal Identity: 

Public^ ^ * 

* Private 

Other ^ , ^ 

Lic<;nsure * - 

^ l^^x^grani Classificaxibn Structure: 

Research 

Public Service ' 
. Academic Support - - ^^ ^ 

Studerjt Sei^^ice . ' ^ ^ ^ 
Institutional Administration 
l^hysical Plant Op>erations^ 
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Program Classification Structure (continued) 

Studpnt Financial Support 

Independent Operations 
Progcam/ Course Site 
Reporting-Unit Structure; 

Single*Campus Institution 

Parent Institution/ Main Campus 

Branch Campus 

Campus in a Multicampus System 
Central Office 
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Personnel-related and 
Employee Characteristics 



Age Ranges 

Average FulJ-Timc Equivalent (FTE) CompMrnsation 
Average Full-Time Equivalent (FTE) Salary 
Collective-Bargaining Agreement 
Employee 
Employee Counts: 
Head Counts 

Full-Time Equivalent (FTE) Counts 
Exempt Employee 
Facuiry-Contacr Hours 
Faculty-Rank Titles: 

Professor 

Associate Professor 
Assistant Professor 
Instructor ^ 
Other 

Highest Degree/ Diploma /^Certificate Eai;ned: 
No Academic Credential W 
High-School Diploma or Equivalent \ 
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PetBonncI- related and Employee ChaActehsbcs (conttnue^/) 

Highnt Dcurcc/ Diploma /Ccniftcatc Earned (continued) 
Craft or Trade Cenificate 
Professional Certiricarc 
Associate Degree 
Bachelor's Degree 
Master's Degree 
First Professional Degree 
Doctoral Degree 
Other 

Level of School Connpleted 

Manpower Jiesource Categories: ^ ^ 

Executive/ Administrative/ Managerial Professionals 

Instruction /Research Professionals . 

Specialist /Support ProfessK>nals 

Technical Employees 

Office /Clerical Employees * 

Crafts and Trades Employees 

Service Employees 
Nonexempt Employee 
Occupational Classification 
Race/Ethnic Identification: 

Black* Not of Hispanic Origin 

Hispanic 

Asian or Pacific Isfander , 

American Indian or Alaskan Native 

White, Not of Hispanic Origin 
Student Employees 
Tenure 
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Srudent-incLited and 
Soident Chaiacteristics 



Age Ranges 

Admission 

Application 

Aptitude/ Achievement Test Scores 

Basic Educational Oppominity Grants (BEOG) 

Credit Unit 

Exit-Sxudent Status: 

In Ooo^^tanding 

Academic Drop or.Suspension 

Ot^icr Drop or Suspension 
Geographic Origin , ^ 

In-District 

In-State 

Out-of-State 

Foreigrkr 

Guaranteed Student Loans (GSL)/ Federally Insured Students Loans 




(FISL) 



No Academic Credential 



HiglvSchool Diploma or Equivalent 
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Studcnc-rrUccd and Scudetu Chanctensacs (cxmitmme^/f 



Hifthcnt Dcgrrc/ Dtplixna/ Ccttint^aic L^itacJ (^unttnu^'J) 
Crate i>r 1 radc Ortif uatc 
Prolcviioniil Ccrtitujir 
A\MH ijitr Decree 
Biichrli»r*\ Degree 
MA%trr\ Octree 
Fir%t Prt>tr\Mi>nal Dritrrr 

Other 

High*School Equwvulemy Ex^minattons 
Hij^h-Si. htK>l Ciraduates 
HiKh-SchtK>l Rank 
Level t>f S<.hc>cil Compleieti 

National Direct Student Loan (NDSL) Program 
Need-Ba.^ed Finaniiaf j\id 
Non-Need- Ba^ed Financial Aid 
New Undergraduate Transfer Student 
Normal Full-Time Credu-Hour Load 
Program Complecerv 
Race/ Ethnic Identification 

Black. Not of Hispanic Origin 

Hispanic ^ " 

Asian or Pacific Islander 

American Indian or Alaskan Native 

White. Not of Hispanic Origin 
Registration 

State Student Incentive Grant (SSIG) Program 
Studervt-Concact Hour 
Student Counts: 
. Enrollment Counts 
Head Counts 

Full-Time Equivalent (FTE) Counts 
Student-Credit Hour 
Student Employees 
Student Grants 
Student Level: " 

Undergraduate Students — Categorization 1 

First-Time Entering Freshmen 

Other First- Year Students 

Second-Year Students or Sophomores 

Tliird* Year Sttidcnts or Juniors 

Fourth* Year Students or Seniors 

Other Undergraduate Students 

IM 
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Hfudrni-crUtcd and Student CKa»cten»c»cft U i^ntMmmrJ) 

I:t>wrr t)ivi%ii>n 

I'ppcr I3ivi\ii>n 
hifM FrotrxMiuiiftl Stuclrf>iN 
Ciradujtr Srudrnix ( atr){i>ri/atit»ri t 

I.rvs Than l irM \ cax 

I'irM Vrar uml Brvofii|/' >^ 
Cvrjiiuatr Stutlrnt> ( utr^ort/^t jon 1 
CfrjiJuarr I 
, < rrudujtc II 
Sru<lrtit tA)jn\ 
Snulrnt Fro^;r;im 

Supplrmrntai hiiut -it uirjal ( )pporrunifv C f runt\ ( SI ( >t . ) 
Vrrcrjns AdmjnjMrjt lofi hdu^ufjonjl Brnrtfrs 
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^^^^ N^iitmul < enter tor Higher Fducuiion M^nugemenc SyMeni 

*Ni< Ml MS* IS t< ^rufl h i ic vr lopnu nt . 1 1 i\%c m u t m r m ) -iruj rvuUiuCM^n 

jiti\iiir\ ^iful 111 vrr\c j\ a .utMnijI rrsourir i*» ^vm\t mtlivutujK inMiiutii»n^ 
J^:rf»« KN ^n*l iUy^aiM/AWtnw of ( >t i-. i^n i »t i* ! j i v nliujtuin jfjij w.ttr jMit t4ii<f^I 
i;i»\r rdfiiriifs m) luifi^'irvk* -if>oijr i n ipi * <\ r nu rit % m pUfimn^' A\ui n m rU f Tir nr in 

hi ^ \ K I ) I >* Ml K n I I s 
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